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Bidding Forms 
 

1. Annex A: Bid Form 

 

2. Annex B: List of all ongoing Government and Private Contracts including contracts 

awarded but not yet started 

 

3. Annex C: Statement of Single Largest Completed Contract which is similar in nature at 

least 50% of the ABC, for the past three years 

 

4. Annex D: Omnibus Sworn Statement (Affidavit) 

 

5. Annex E: Bid Securing Declaration (As an additional Form of Bid Security, at the option 

of the prospective bidders) 

 

6. Annex F: Detailed Estimates Form 

 

7. Annex G: Letter of Nominee 

 

8. Annex H: Certificate of Employment 

 

9. Annex I: Bio-data 

 

10. Annex J: List of Equipment, Owned or Leased and/or under Purchase Agreements 

 

11. Annex K: Detailed Unit Price Analysis (DUPA) 

 

12. Annex L: Construction Schedule and S-Curve 

 

13. Annex M: Manpower Utilization Schedule 

 

14. Annex N: Affidavit of Site Inspection 

 

15. Annex O: Performance Securing Declaration (To be submitted after receipt of the 

approved Notice of Award) 

 

16. Annex P: Contract Agreement Form (To be submitted after receipt of the approved Notice 

of Award) 

 

17. Annex Q: Photocopy of Professional Tax Receipt and PRR License 
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1. Annex A: Bid Form for the Procurement of Infrastructure Projects 

“ANNEX A” 

 

 Bid Form for the Procurement of Infrastructure Projects 
[shall be submitted with the Bid] 

_________________________________________________________________________ 

 

BID FORM 

 

Date : _________________  

Project Identification No. : _________________  

 

 

To: [name and address of Procuring Entity]  

 

 

 Having examined the Philippine Bidding Documents (PBDs) including the Supplemental or 

Bid Bulletin Numbers [insert numbers], the receipt of which is hereby duly acknowledged, we, the 

undersigned, declare that:  

 

a. We have no reservation to the PBDs, including the Supplemental or Bid Bulletins, for the 

Procurement Project: [insert name of contract];  

 

b. We offer to execute the Works for this Contract in accordance with the PBDs;  

 

c. The total price of our Bid in words and figures, excluding any discounts offered below is: 

[insert information];  

 

d. The discounts offered and the methodology for their application are: [insert information];  

 

e. The total bid price includes the cost of all taxes, such as, but not limited to: [specify the 

applicable taxes, e.g. (i) value added tax (VAT), (ii) income tax, (iii) local taxes, and (iv) 

other fiscal levies and duties], which are itemized herein and reflected in the detailed 

estimates,  

 

f. Our Bid shall be valid within the a period stated in the PBDs, and it shall remain binding 

upon us at any time before the expiration of that period;  

 

g. If our Bid is accepted, we commit to obtain a Performance Security in the amount of [insert 

percentage amount] percent of the Contract Price for the due performance of the Contract, 

or a Performance Securing Declaration in lieu of the the allowable forms of Performance 

Security, subject to the terms and conditions of issued GPPB guidelines12 for this purpose;  

 

h. We are not participating, as Bidders, in more than one Bid in this bidding process, other than 

alternative offers in accordance with the Bidding Documents;  

 

i. We understand that this Bid, together with your written acceptance thereof included in your 

notification of award, shall constitute a binding contract between us, until a formal Contract 

is prepared and executed; and  
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j. We understand that you are not bound to accept the Lowest Calculated Bid or any other Bid 

that you may receive.  

 

k. We likewise certify/confirm that the undersigned, is the duly authorized representative of the 

bidder, and granted full power and authority to do, execute and perform any and all acts 

necessary to participate, submit the bid, and to sign and execute the ensuing contract for the 

[Name of Project] of the [Name of the Procuring Entity].  

 

l. We acknowledge that failure to sign each and every page of this Bid Form, including the 

Bill of Quantities, shall be a ground for the rejection of our bid.  

 

 

Name: ___________________________________________________________________  

Legal Capacity: ____________________________________________________________  

Signature: ________________________________________________________________  

Duly authorized to sign the Bid for and behalf of: __________________________________  

Date: ___________________ 
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2. Annex B: List of all ongoing Government and Private Contracts including contracts 

awarded but not yet started 

“ANNEX B” 
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3. Annex C: Statement of Single Largest Completed Contract which is similar in nature 

at least 50% of the ABC, for the past three years    

“ANNEX C” 
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4. Annex D: Omnibus Sworn Statement (Affidavit)    

             “ANNEX D” 

Omnibus Sworn Statement (Revised) 

 [shall be submitted with the Bid] 

 
 

REPUBLIC OF THE 

PHILIPPINES ) 

CITY/MUNICIPALITY OF  ) S.S. 
 

AFFIDAVIT 

 

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address 

of Affiant], after having been duly sworn in accordance with law, do hereby depose and 

state that: 
 

1. [Select one, delete the other:] 
 

[If a sole proprietorship:] I am the sole proprietor or authorized representative of 

[Name of Bidder] with office address at [address of Bidder]; 
 

[If a partnership, corporation, cooperative, or joint venture:] I am the duly 

authorized and designated representative of [Name of Bidder] with office address 

at [address of Bidder]; 

 
2. [Select one, delete the other:] 

 

[If a sole proprietorship:] As the owner and sole proprietor, or authorized 

representative of [Name of Bidder], I have full power and authority to do, execute 

and perform any and all acts necessary to participate, submit the bid, and to sign and 

execute the ensuing contract for [Name of the Project] of the [Name of the Procuring 

Entity], as shown in the attached duly notarized Special Power of Attorney; 
 

[If a partnership, corporation, cooperative, or joint venture:] I am granted full 

power and authority to do, execute and perform any and all acts necessary to 

participate, submit the bid, and to sign and execute the ensuing contract for [Name 

of the Project] of the [Name of the Procuring Entity], as shown in the attached [state 

title of attached document showing proof of authorization (e.g., duly notarized 

Secretary’s Certificate, Board/Partnership Resolution, or Special Power of 

Attorney, whichever is applicable;)]; 
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3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of 

the Philippines or any of its agencies, offices, corporations, or Local Government 

Units, foreign government/foreign or international financing institution whose 

blacklisting rules have been recognized by the Government Procurement Policy 

Board, by itself or by relation, membership, association, affiliation, or 

controlling interest with another blacklisted person or entity as defined and 

provided for in the Uniform Guidelines on Blacklisting; 
 

4. Each of the documents submitted in satisfaction of the bidding requirements is an 

authentic copy of the original, complete, and all statements and information provided 

therein are true and correct; 

 
5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly 

authorized representative(s) to verify all the documents submitted; 

 

6. [Select one, delete the rest:] 
 

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head 

of the Procuring Entity, members of the Bids and Awards Committee (BAC), the 

Technical 

Working Group, and the BAC Secretariat, the head of the Project Management 

Office or the end-user unit, and the project consultants by consanguinity or affinity 

up to the third civil degree; 
 

[If a partnership or cooperative:] None of the officers and members of [Name of 

Bidder] is related to the Head of the Procuring Entity, members of the Bids and 

Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat, 

the head of the Project Management Office or the end-user unit, and the project 

consultants by consanguinity or affinity up to the third civil degree; 
 

[If a corporation or joint venture:] None of the officers, directors, and controlling 

stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, 

members of the Bids and Awards Committee (BAC), the Technical Working Group, 

and the BAC Secretariat, the head of the Project Management Office or the end-user 

unit, and the project consultants by consanguinity or affinity up to the third civil 

degree; 

 

7. [Name of Bidder] complies with existing labor laws and standards; and 

 

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in 

compliance with the Philippine Bidding Documents, which includes: 
 

a. Carefully examining all of the Bidding Documents; 
b. Acknowledging all conditions, local or otherwise, affecting the implementation 

of the Contract; 

c. Making an estimate of the facilities available and needed for the contract to be 

bid, if any; and 
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d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the 

Project]. 
 

9. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, 

fee, or any form of consideration, pecuniary or otherwise, to any person or official, 

personnel or representative of the government in relation to any procurement project 

or activity. 

 

10. In case advance payment was made or given, failure to perform or 

deliver any of the obligations and undertakings in the contract shall 

be sufficient grounds to constitute criminal liability for Swindling 

(Estafa) or the commission of fraud with unfaithfulness or abuse of 

confidence through misappropriating or converting any payment 

received by a person or entity under an obligation involving the 

duty to deliver certain goods or services, to the prejudice of the 

public and the government of the Philippines pursuant to Article 

315 of Act No. 3815 s. 1930, as amended, or the Revised Penal Code. 
 

IN  WITNESS  WHEREOF,  I  have  hereunto  set  my  hand  this  day  of  ,  20 

 at 

  , Philippines. 

 

[Insert NAME OF BIDDER OR ITS 

AUTHORIZED 

REPRESENTATIVE] 

[Insert signatory’s legal capacity] 

Affiant 

 
 

 [Jurat] 

[Format shall be based on the latest Rules on Notarial Practice] 
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5. Annex E: Bid Securing Declaration (As an additional Form of Bid Security, at the 

option of the prospective bidders)    

            “ANNEX E” 

Bid Securing Declaration Form 

[shall be submitted with the Bid if bidder opts to provide this form of bid security] 

 

 

REPUBLIC OF THE PHILIPPINES) 

CITY OF  ) S.S. 

 

BID SECURING DECLARATION 

Project Identification No.: [Insert number] 

 

To: [Insert name and address of the Procuring Entity] 

 

I/We, the undersigned, declare that: 
 

1. I/We understand that, according to your conditions, bids must be supported by a Bid 

Security, which may be in the form of a Bid Securing Declaration. 

2. I/We accept that: (a) I/we will be automatically disqualified from bidding for any 

procurement contract with any procuring entity for a period of two (2) years upon 

receipt of your Blacklisting Order; and, (b) I/we will pay the applicable fine provided 

under Section 6 of the Guidelines on the Use of Bid Securing Declaration, within 

fifteen (15) days from receipt of the written demand by the procuring entity for the 

commission of acts resulting to the enforcement of the bid securing declaration 

under Sections 23.1(b), 34.2, 40.1 and 69.1, except 69.1(f),of the IRR of RA No. 

9184; without prejudice to other legal action the government may undertake. 

3. I/We understand that this Bid Securing Declaration shall cease to be valid on the 

following circumstances: 

a. Upon expiration of the bid validity period, or any extension thereof pursuant to 

your request; 

b. I am/we are declared ineligible or post-disqualified upon receipt of your notice 

to such effect, and (i) I/we failed to timely file a request for reconsideration or 

(ii) I/we filed a waiver to avail of said right; and 

c. I am/we are declared the bidder with the Lowest Calculated Responsive Bid, 

and I/we have furnished the performance security and signed the Contract. 
 

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this  day of 

[month] [year] at [place of execution]. 
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[Insert NAME OF BIDDER OR ITS AUTHORIZED 

REPRESENTATIVE] 

[Insert signatory’s legal capacity] 

Affiant 

 

 

[Jurat] 

 [Format shall be based on the latest Rules on Notarial Practice] 
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6. Annex F: Detailed Estimates Form           

  “ANNEX F” 
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117 
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7. Annex G: Letter of Nominee     

“ANNEX G” 
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8. Annex H: Certificate of Employment    

 “ANNEX H” 
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9.   Annex I: Bio-data 

 “ANNEX I” 
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10.   Annex J: List of Equipment, Owned or Leased and /or under Purchase Agreements 

                        “ANNEX J” 

 



 

126 

 

11.   Annex K: Detailed Unit Price Analysis (DUPA) 

 “ANNEX K” 

DETAILED UNIT PRICE ANALYSIS 
(DUPA) 

ITEM No./DESCRIPTION: 

Unit of Measurement: 

Assumed Quantity: 

 

 
A. 

DESIGNATIO
N 

No. of No. of 
Daily Rate Amount 

Person Days 

Labor 
a. Construction Foreman 
b. Skilled Worker 
c. Unskilled Worker 

    

Sub-Total for A 0.00 

  No. of No. of 
Hourly Rate Amount 

Units Hours 

B. Equipment 
 
 

Minor Tools (% of Labor Cost) 

    

Sub-Total for B 0.00 

C. Total (A+B) 0.00 

D. Assumed Quantity 0.00 

 
Name and Specifications Unit Quantity Unit Cost Amount 

E. Materials     

 Sub-Total for E 0.00 

F. Direct Total Cost (C+E) 0.00 

G. Direct Unit Cost (F/D) 0.00 
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12.   Annex L: Construction Schedule and S-Curve 

                       “ANNEX L” 
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13.   Annex M: Manpower Utilization Schedule 

 “ANNEX M” 
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14.   Annex N: Affidavit of Site Inspection  

 “ANNEX N” 

Name of the Procuring Entity 

         Name of Contract 

         Location of the Contract 

Standard Form Number: SF-INFR-51 

 

AFFIDAVIT OF SITE INSPECTION 

I, (Representative of the Bidder), of legal age, (civil status), Filipino and residing at (Address of the 

Representative), under oath, hereby depose and say: 

 

1. That I am the (Position of the Authorized Representative) of the (Name of the Contract), with 

office at (Address of the Bidder); 
 

2. That I have inspected the site for (Name of the Contract), located at (Location of the Contract); 
 

3. That I am making this statement as part of the requirement for the Technical Proposal of (Name 

of the Bidder) for (Name of the Contract). 

 

IN FAITH WHEREOF, I hereby affix my signature this _______ day of _______ 2023, at 

___________, Philippines. 

________________ 

Affiant 

 

SUBSCRIBED AND SWORN TO before me this _______ day of ________ 2023, affiant 

exhibiting to me his/her Community Tax Certificate No. ______________________ issued on 

_______________ at _____________, Philippines 

 

_______________ 

(Notary Public) 

 

Until       ______ 

PTR No. ______ 

Date       ______ 

Place      ______ 

TIN         ______ 

 

Doc. No.  _____ 

Page No.  _____ 

Book No. _____ 

Series of  _____ 
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15.   Annex O: Performance Securing Declaration (To be submitted after receipt of 

approved Notice of Award) 

 “ANNEX O” 

Performance Securing Declaration (Revised) 

 [if used as an alternative performance security but it is not required to be submitted with the Bid, as it shall 

be submitted within ten (10) days after receiving the Notice of Award] 
 

 

REPUBLIC OF THE PHILIPPINES) 

CITY OF  ) S.S. 
 

PERFORMANCE SECURING DECLARATION 

 

Invitation to Bid: [Insert Reference Number indicated in the Bidding 

Documents] To: [Insert name and address of the Procuring Entity] 

 

I/We, the undersigned, declare that: 

 

1. I/We understand that, according to your conditions, to guarantee the faithful 

performance by the supplier/distributor/manufacturer/contractor/consultant of 

its obligations under the Contract, I/we shall submit a Performance Securing 

Declaration within a maximum period of ten (10) calendar days from the receipt 

of the Notice of Award prior to the signing of the Contract. 
 

2. I/We accept that: I/we will be automatically disqualified from bidding for any 

procurement contract with any procuring entity for a period of one (1) year for 

the first offense, or two (2) years for the second offense, upon receipt of your 

Blacklisting Order if I/We have violated my/our obligations under the Contract; 

 

3. I/We understand that this Performance Securing Declaration shall cease to be 

valid upon: 

 

a. issuance by the Procuring Entity of the Certificate of Final Acceptance, 

subject to the following conditions: 

i. Procuring Entity has no claims filed against the contract awardee; 
ii. It has no claims for labor and materials filed against the contractor; and 
iii. Other terms of the contract; or 

 

b. replacement by the winning bidder of the submitted PSD with a performance 

security in any of the prescribed forms under Section 39.2 of the 2016 revised 

IRR of RA No. 9184 as required by the end-user. 
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IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this  day of 

[month] [year] at [place of execution]. 
 

[Insert NAME OF BIDDER

 OR ITS  

        AUTHORIZED REPRESENTATIVE] 

[Insert signatory’s legal capacity] 

Affiant 
 

[Jurat] 

[Format shall be based on the latest Rules on Notarial Practice] 
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16.   Annex P: Contract Agreement Form (To be submitted after receipt of approved 

Notice of Award) 

“ANNEX P” 

Contract Agreement Form for the Procurement of Infrastructure 

Projects (Revised) 

[not required to be submitted with the Bid, but it shall be submitted within ten (10) days after receiving the 

Notice of Award] 

 

CONTRACT AGREEMENT 

 THIS AGREEMENT, made this [insert date] day of [insert month], [insert year] between [name and 

address of PROCURING ENTITY] (hereinafter called the “Entity”) and [name and address of 

Contractor] (hereinafter called the “Contractor”). 

 

 WHEREAS, the Entity is desirous that the Contractor execute [name and identification number of 

contract] (hereinafter called “the Works”) and the Entity has accepted the Bid for [contract price in 

words and figures in specified currency] by the Contractor for the execution and completion of such 

Works and the remedying of any defects therein. 

 

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 

1. In this Agreement, words and expressions shall have the same meanings as are respectively 

assigned to them in the Conditions of Contract hereinafter referred to. 

2. The following documents as required by the 2016 revised Implementing Rules and Regulations 

of Republic Act No. 9184 shall be deemed to form and be read and construed as part of this 

Agreement, viz.: 

a. Philippine Bidding Documents (PBDs); 

i. Drawings/Plans; 

ii. Specifications; 

iii. Bill of Quantities; 

iv. General and Special Conditions of Contract; 

v. Supplemental or Bid Bulletins, if any; 

b. Winning bidder’s bid, including the Eligibility requirements, Technical and Financial 

Proposals, and all other documents or statements submitted; 
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 Bid form, including all the documents/statements contained in the Bidder’s bidding envelopes, as 

annexes, and all other documents submitted (e.g., Bidder’s response to request for clarifications on the 

bid), including corrections to the bid, if any, resulting from the Procuring Entity’s bid evaluation; 

c. Performance Security; 

d. Notice of Award of Contract and the Bidder’s conforme thereto; and 

e. Other contract documents that may be required by existing laws and/or the Procuring Entity 

concerned in the PBDs. Winning bidder agrees that additional contract documents or 

information prescribed by the GPPB that are subsequently required for submission after 

the contract execution, such as the Notice to Proceed, Variation Orders, and Warranty 

Security, shall likewise form part of the Contract. 

3. In consideration for the sum of [total contract price in words and figures] or such other sums as 

may be ascertained, [Named of the bidder] agrees to [state the object of the contract] in 

accordance with his/her/its Bid. 

4. The [Name of the procuring entity] agrees to pay the above-mentioned sum in accordance with 

the terms of the Bidding. 

 

   IN WITNESS whereof the parties thereto have caused this Agreement to be executed the day and 

year first before written. 

        [Insert Name and Signature]                                                       [Insert Name and Signature] 

   [Insert Signatory’s Legal Capacity]                                           [Insert Signatory’s Legal Capacity] 

                           for:                                                                                            for: 

            [Insert Procuring Entity]                                                           [Insert Name and Signature]  

 

SIGNED IN THE PRESENCE OF: 

 

__________________________________       _________________________ 

RIC B. CABRADILLA, CPA      

Chief – Accounting Section      

 

__________________________________ 

JERRY C. RODRIGUEZ, MGM-ESP 

Chief – Hospital Operations and Patient Support Service 

 

 

Acknowledgment 

[Format shall be based on the latest Rules on Notarial Practices] 
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17.   Annex Q: Photocopy of Professional Tax Receipt and PRR License 

 

“ANNEX Q” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Photocopy of Professional Tax Receipt and PRR License. Affix with 3 original specimen 

signature in BLUE ink and stamp of Professional’s Seal (Dry Seal) 

PHOTOCOPY OF 

UPDATED 

PROFESSIONAL 

TAX RECEIPT 

PHOTOCOPY OF VALID 

PRC ID  

(FRONT) 

PHOTOCOPY OF VALID 

PRC ID  

(BACK) 

SIGNATURE 

(1) 

SIGNATURE 

(2) 

SIGNATURE 

(3) 
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