REPUBLIC OF THE PHILIPPINES
Department of Health

NATIONAL CENTER FOR MENTAL HEALTH
Nueve de Febrero Street, Mandaluyong City, Philippines

BIDS AND AWARDS COMMITTEE

Telephone No. 531-9001 loc. 242 Telefax No. 5318318 E-mail: bacnemh@yyahoo.com Website: www.ncmh.gov.ph

CHECKLIST FOR BIDDERS

PUBLIC BIDDING FOR SUPPLY AND DELIVERY OF

Rrojeet: MEDICAL SUPPLIES (ADDITIONAL 2) CY 2022
Approved Budget for the Contract (ABC): PHP 16,510,256.39
Date/Time and Venue of Opening of Bids: September 13, 2022 (9:00 AM)

PAG-ASA HALL, NCIViH COMPOUND

Instructions:

1. A bidder must submit one (1) original during submission and opening of bids and two (2) additional copies
of the original are requested to be submitted on the submission of the additional requirements for post
qualification. All documents shall be current and updated. (Note: Supplier’s may submit (2) additional copies
during Submission and Opening of Bids)

2. The “ORIGINAL" copy of the bid form shall be typed or written in ink and shall be signed by the bidder or its
duly authorized representative.

3. To facilitate the evaluation of the bids, bidders are advised to compile the documents in two (2) separate
folders (i.e., one for Eligibility/Technical Documents and another for Financial Documents), properly labelled
and tabbed, and following the sequence provided herein.

CHECKLIST OF TECHNICAL AND FINANCIAL DOCUMENTS’ ENVELOPE

I. TECHNICAL COMPONENT ENVELOPE

CLASS “A” DOCUMENTS
A. LEGAL DOCUMENTS
D (1) REGISTRATION  CERTIFICATE FROM  PHILIPPINE GOVERNMENT  ELECTRONIC
PROCUREMENT SYSTEM (PHILGEPS) — Platinum Membership; or
|:| (2) BUSINESS REGISTRATION CERTIFICATE from the Securities and Exchange Commission (SEC),

Department of Trade and Industry (DTI) for sole proprietorship, or Cooperative Development
Authority (CDA) for cooperatives, or any proof of such registration as stated in the BDS; and

|:] (3) MAYOR'’S PERMIT (valid and current) issued by the city or municipality where the principal
place of business of the prospective bidder is located; and
I:I (4) TAX CLEARANCE CERTIFICATE (valid and current) for Bidding Purposes, per Executive Order
No. 398, s. 2005, as finally reviewed and approved by BIR.
B. TECHNICAL DOCUMENTS
I:I (5) Statement of ALL ITS ON-GOING GOVERNMENT AND PRIVATE CONTRACTS*, including

contracts awarded but not yet started, if any, whether similar or not similar in nature and
complexity to the contract to be bid, using the form prescribed in Annex: Bidding Forms; and

*All spaces should be filled up with correct information.

D (6} Statement of the Bidder’s SINGLE LARGEST COMPLETED CONTRACT (SLCC)* similar to the
contract to be bid, in accordance with ITB Clause 5.4 and using the form prescribed i
Annex: Bidding Forms.
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NOTE: Similar project refers to “MEDICAL SUPPLIES” costing at least twenty-five
percent (25%) of the ABC.

*All spaces should be filled up with correct information.

(7) BID SECURITY in any of the following form:

(7.1) Notarized Bid Securing Declaration, using the form prescribed in Annex: Bidding Forms;
or

(7.2) Cash, Cashier's/Manager’s Check, issued by a Universal or Commercial Bank (not less
than 2% of the ABC); or

(7.3) Bank Draft/Guarantee or an irrevocable Letter of Credit issued by a Universal or
Commercial Bank, or by a foreign bank but shall be accompanied by a confirmation from
a Universal or Commercial Bank (not less than 2% of the ABC); or

(7.4) Surety Bond, callable upon demand [issued by a surety or insurance company, with a
certification from the Insurance Commission as authorized to issue such instrument] {not
less than 5% of the ABC).

(8) Conformity to TECHNICAL SPECIFICATIONS, using the prescribed form in Section VIl of the
Bidding Documents and showing compliance to each item description provided for by
NCMH;

(9) Notarized OMNIBUS SWORN STATEMENT in accordance with Section 25.3 of the IRR of RA
9184, using the form prescribed in Annex: Bidding Forms.

(10) AUTHORITY OF THE SIGNATORY, whichever is applicable:

(a) Special Power of Attorney, in case of single proprietorship.

(b) Resolution from the General Manager or President, if partnership.

(c) Board resolution with Secretary’s Certificate, in case of Corporation.

(d) Resolution signed by all the joint-venture partners, in case of Joint-Venture.

FINANCIAL DOCUMENTS

(11) The Supplier's AUDITED FINANCIAL STATEMENTS, showing among others
the total and current assets and liabilities stamped “received” by the BIR or its duly
accredited and authorized institutions for the preceding calendar year which should
not be earlier than two (2) years from date of bid submission. (CY 2021 with
comparative statement CY 2020 and CY 2021).

(12) Duly signed NET FINANCIAL CONTRACTING CAPACITY (NFCC) COMPUTATION, in
accordance with ITB Clause 5.5, or a commitment from a Universal or Commercial Bank to
extend a Credit Line in favor of the prospective bidder if awarded the contract to be bi

CLASS “B” DOCUMENTS: IF APPLICABLE —

(13) JOINT VENTURE AGREEMENT (JVA), in case the joint venture is already in existence; dar
in the absence of a JVA, Duly Notarized Statements (i.e., Protocol/Undertaking of
Agreement) from all the potential joint venture partners should be included in the bid,
stating: That, they will enter into and abide by the provisions of the JVA in the event that
the bid is successful; and That, failure to enter into a joint venture in the eve:’iqof/contract
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award shall be ground for the forfeiture of the bid security (Section 23.1(b) of the 2016
Revised IRR).

NOTES:
(a) The JVA or the Protocol must specify the company/partner and the name of the office
designated as the authorized representative of the joint venture.

(b) Each partner of the joint venture shall submit their respective Legal (I.A) — Eligibility
Documents.

(c) The submission of technical and financial eligibility documents by any of the joint venture
partners constitutes compliance: Provided that, the partner responsible to submit the
NFCC shall likewise submit the Statement of all of its ongoing contracts and latest Audited
Financial Statements.

***¥IF NOT APPLICABLE INDICATE IN A SEPARATE SHEET WITH TABBING THAT JOINT
VENTURE AGREEMENT IS NOT APPLICABLE****

FINANCIAL COMPONENT ENVELOPE

(M Original of duly signed and completed FINANCIAL BID FORM. And

(2) Original of duly signed and completed PRICE SCHEDULE FORM.

Note well:

1. Any missing, incomplete, or patently insufficient document in the above-mentioned checklist shall be
considered “FAILED” (as per Rule IX, Sec. 30.1 of R.A. No. 9184).
2. In case of discrepancies between this checklist and the bidding documents the latter shall prevail.

The above checklist was discussed and agreed upon by the members of the NCMH Bids and Awards Committee
in consultation with its Technical Working Group, including the proponent /end-user/ implementing unit.
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APPENDIX “1”

Bid Form for the Procurement of Goods
[shall be submitted with the Bid]

BID FORM
Date:
Project Identification No.:

To: [name and address of Procuring Entity]

Having examined the Philippine Bidding Documents (PBDs) including the
Supplemental or Bid Bulletin Number [insert numbers], the receipt of which is hereby duly
acknowledged, we, the undersigned, offer to [supply/deliver/perform] [description of the
Goods] in conformity the said PBDs for the sum of [total Bid amount in words and figures] or
the total calculated bid price, as evaluated and corrected for computational errors, and
other bid modifications in accordance with the Price Schedules attached herewith and made
part of this Bid. The total bid price includes the cost of all taxes, such as, but not limited to:
{specify the applicable taxes, e.g. (i) value added tax (VAT), (i) income tax, (iii) local taxes,
and (iv) other fiscal levies and duties], which are itemized herein or in the Price Schedules,

if our Bid is accepted, we undertake:

a. To deliver the goods in accordance with the delivery schedule specified in the
Schedule of Requirements of the Philippine Bidding Documents {PBDs};

b. To provide a performance security in the form, amounts, and within the times
prescribed in the PBDs;

¢. To abide by the Bid Validity Period specified in the PBDs and it shall remain
binding upon us at any time before the expiration of that period.

[Insert this paragraph if Foreign-Assisted Project with the Development Partner:
Commissions or gratuities, if any, paid or to be paid by us to agents relating to this
Bid, and to contract execution if we are awarded the contract, are listed below:

Name and address Amount and Purpose of
of agent Currency Commission or gratuity

(if none, state “None”})]

Bid Form — Goods
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Until a formal Contract is prepared and executed, this Bid, together with your
written acceptance thereof and your Notice of Award, shali be binding upon us.

We understand that you are not bound to accept the Lowest Calculated Bid or any
Bid you may receive.

We certify/confirm that we comply with the eligibility requirements pursuant to the
PBDs.

The undersigned is authorized to submit the bid on behalf of [name of the bidder] as
evidenced by the attached [state the written authority].

We acknowledge that failure to sign each and every page of this Bid Form, including
the attached Schedule of Prices, shall be a ground for the rejection of our bid.

Name:

Legal Capacity:
Signature:
Duly authorized to sign the Bid for and behalf of:
Date:

Bid Form - Goods
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Omnibus Sworn Statement {Revised)
[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES }
CITY/MUNICIPALITY OF }S.S.

AFFIDAVIT

i, [Name of Affiant], of legal age, [Civil Status), [Nationality], and residing at [Address of Affiant],
after having been duly sworn in accordance with law, do hereby depose and state that:

1. [Select one, delete other:]

[If a sole proprietorship:] 1 am the sole proprietor or authorized representative of [Name
of Bidder] with office address at [address of Bidder];

[If a partnership, corporation, cooperative, or joint venture:] | am duly authorized and
designated representative of [Name of Bidder] with office address at [address of Bidder];

2. [Select one, delete other:]

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative
of [Name of Bidder], | have full power and authority to do, execute and perform any and
all acts necessary to participate, submit the bid, and to sign and execute the ensuing
contract for [Name of the Project] of the [Name of the Procuring Entity], as shown in the
attached duly notarized Special Power of Attorney;

[If a partnership, corporation, cooperative, or joint venture:] | am granted full power and
authority to do execute and perform any and all acts necessary to participate, submit the
bid, and to sign and execute the ensuing contract for [Name of the Project] of the [Name
of the Procuring Entity], as shown in the attached [state title of attached document
showing proof of authorization ({(e.g., duly notarized Secretary’s Certificate,
Board/Partnership Resolution, or Special Power of Attorney, whichever is applicable;)];

3. [Name of Bidder] is not “blacklisted”, or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units,
foreign government/foreign or international financing institutions whose blacklisting
rules have been recognized by the Government Procurement Policy Board, by itself or by
relation, membership, association, affiliation, or controlling interest with _another
blacklisted person or entity as defined and provided for in the Uniform Guidelines on

Blacklisting:




4. Each of the documents submitted in satisfaction of the bidding reguirements is an
authentic copy of the original, complete, and all statements and information provided
therein are true and correct;

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted;

6. [Select one, delete the rest:]

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical
Working Group, and the BAC Secretariat, the head of the Project Management Office or
the end-user unit, and the project consultants by consanguinity or affinity up to the third
civil degree;

[If a partnership or cooperative:] None of the officers and members of [Name of Bidder]
is related to the Head of the Procuring Entity, members of the Bids and Awards
Committee (BAC), the Technical Working Group, and the BAC Secretariat, the head of the
Project Management Office or the end-user unit, and the project consultants by
consanguinity or affinity up to the third civil degree;

[If a corporation or joint venture:] None of the officers, directors, and controlling
stockholders of {[Name of Bidder] is related to the Head of the Procuring Entity, members
of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC
Secretariat, the head of the Project Management Office or the end-user unit, and the
project consultants by consanguinity or affinity up to the third civil degree;

7. [Name of Bidder] complies with existing labor laws and standards; and

8. [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in
compliance with the Philippine Bidding Documents, which includes:

a. Carefuily examining ail of the Bidding Documents;
b. Acknowledging all conditions, loca! or otherwise, affecting the implementation of the

Contract;

¢. Making an estimate of the facilities available and needed for the contract to be bid,
of any; and

d. Inquiring or securing Supplementai/Bid Bulletin{s) issued for the [Name of the
Project].

9. [Name of Bidder] did not give of pay directly or indirectly, any commission, amount, fee,
or any form of consideration, pecuniary or otherwise, to any person or official, personnel
or representative of the government in relation to any procurement project or activity.



10. In case advance payment was made or given, failure to perform or deliver any of the
obligations and undertakings in the contract shall be sufficient grounds to constitute
criminal liability for Swindling (Estafa) or the commission of fraud with unfaithfulness
or abuse of confidence through misappropriating or converting any payment received
by a person or entity under an obligation involving the duty to deliver certain goods or
services, to the prejudice of the pubiic and the povernment of the Philippines pursuant
to Article 315 of Act No. 3815 s, 1930, as amended, or the Revised Penal Code.

IN WITNESS WHEREOF, | have hereunto set my hands this day of , 20 at
Philippines.

[Insert NAME OF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE]
[Insert signatory’s legal capacity]
Affiant

[Jurat]

[Format shall be bosed on the latest Rules on Notarial Practice]



Bid Securing Declaration Form
[shall be submitted with the Bid if bidder opts to provide this form of bid security]

REPUBLIC OF THE PHILIPPINES)
CITY OF )S.S.

BID SECURING DECILARATION
Project Identification No.: [insert number]

To: [Insert name and address of the Procuring Entity]

I/We, the undersigned, declare that:

1.

I/We understand that, according to your conditions, bids must be supported by a Bid Security,
which may be in the form of a Bid Securing Declaration.

I/We accept that: (a) I/we will be automatically disqualified from bidding for any procurement
contract with any procuring entity for a period of two (2} years upon receipt of your Blacklisting
Order; and, (b) I/we will pay the applicable fine provided under Section 6 of the Guidelines on the
Use of Bid Securing Declaration, within fifteen {15) days from receipt of the written demand by
the procuring entity for the commission of acts resulting to the enforcement of the bid securing
declaration under Sections 23.1 (b}, 34.2, 40.1 and 69.1, except 69.1 {f], of the IRR of RA No. 9184;
without prejudice to other legal action the government may undertake.

I/We understand that this Bid Securing Declaration shall cease to be valid on the following
circumstances:

Upon expiration of the bid validity pericd, or any extension thereof pursuant to your request;

b. | am/we are declared ineiigible or post-disqualified upon receipt of your notice to such effect,
and (i} {/we failed to timely file a request for reconsideration or (ii} |/we filed a waiver to avail
of said right; and

c. |am/we are declared the bidder with the Lowest Calculated Responsive Bid, and I/we have

furnished the performance security and signed the Contract.

[+1]

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this day of [month] [year]

at [place of execution].

f[insert NAME OF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE
[Insert signatory’s legal capacity]
Affiant

[urat]

[Format shall be based on the latest Rules on Notarial Practice]

Bid Securing Declzration Form - Goods
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Contract Agreement Form for the Procurement of Goods (Revised)
{Not required fo be submitied with the Bid, but it shall be submitted within ten {10} days after
recejving the Notice of Award]

CONTRACT AGREEMENT

THIS AGREEMENT made the day of 20 between [name of
PROCURING ENTITY] of the Philippines (hereinafter called “the Entity”) of the one part and
[name of Supplier] of [city and couniry of Supplier] (hereinafter called “the Supplier”) of the other
part;

WHEREAS, the Entity invited Bids for certain goods and ancillary services, parficularly
{brief description of goods and services] and has accepted a Bid by the Supplier for the supply
of those goods and services in the sum of [contract price in words and figures in specified
currency] (hereinafter called “the Contract Price”).

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1. In this Agreement words and expressions shall have the same meanings as are
respectively assigned to them in the Conditions of Contract referred to.

2. The following documents as required by the 2016 revised Implementing Rules and
Regulations of Repubiic Act No. 9184 shall be deemed to form and be read and
construed as integral part of this Agreement, viz.:

i Philippine Bidding Documents {PBDs);
i Schedule of Requirements:
ii.  Technical Specifications;
ii. General and Special Conditions of Contract; and
iv.  Supplemental or Bid Bulletins, if any

ii.  Winning bidder's bid, including the Eligibility requirements, Technical and
Financial Proposals, and all other documents or statements submitted;

Bid form, including all the documents/statements contained in the Bidder's
bidding envelopes, as annexes, and all other documents submitted (e.g.,
Bidder's response to request for clarifications on the bid), including
corrections to the bid, if any, resulting from the Procuring Entity's bid
evaluation;

iii.  Performance Security;
iv.  Notice of Award of Contract: and the Bidder's conforme thereto; and

v.  Other contract documents that may be required by existing laws and/or the

Procuring Entity concerned in the PBDs. Winning bidder agrees that
additional contract documents or_information prescribed by the GPPB

that _are subsequently required for submission _after the contract
execution, such as the Notice to Proceed Variation Orders, and

Warranty Security, shall likewise form part of the Contract.

3. In consideration for the sum of ftotal contract price in words and figures] or such
other sums as may be ascertained, [Named of the bidder] agrees to [state the
object of the contract] in accordance with his/herfits Bid.

4.  The [Name of the procuring enlity] agrees to pay the above-mentioned sum in
accordance with the terms of the Bidding.

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in
accordance with the laws of the Republic of the Philippines on the day and year first above
written.



[Insert Name and Signature] [insert Name and Signature]

{insert Signatory's Legal Capacity] [Insert Signatory’s Legal Capacity]
for: for:
finsert Procuring Entity] {insert Name of Supplier]

Acknowledgment
{Format shall be based on the latest Rules on Notarial Practice]



