AREPUBLIC OF THE PHILIPPINES
Department of Health

NATIONAL CENTER FOR MENTAL HEALTH
Nueve de Febrerc Street, Mandaluyong City, Philippines

BIDS AND AWARDS COMMITTEE

T&iephone No 531 9001 log. 242 Telefax No. 5318318 E-mail; bacacmb@yahoo com Web‘x‘tte WA, ncmh,gov ph:

BID DOGUMENTS RECEIVING FORM

Category
Please check the box{(es):

= Checklist for Bidders

invitation to Bid

]

o Instructions to Bidders

o Bid Data Sheet

r:  General Conditions of the Contract
r Special Conditions of the Contract
i Schedule of Reguirements

r  Technical SpecHications

o List of ltems

. Bid Form

r1  Price Schedule Form

o List of all ongoing Government and Private Contracts including contracts awarded

but not yet started

[l

Statement of Single Largest Completed Contract which is similar in nature for the

past two years

o Omnibus Sworn Statement (Affidavit)

r Bid Securing Declaration (As an additional Form of Bid Security, at the option of the
prospective bidders)

o Bid Bulletin

| HEREBY CERTIFY THAT | HAVE RECEIVED ALL THE DOCUMENTS / FORMS STATED
ABOVE.

Name of Company/Bidder

Signature Above Printed Name
of Authorized Representative

Telephone, Fax, Mobile Number

Date Received




REPUBLIC OF THE PHILIPPINES
Department of Health

NATIONAL CENTER FOR MENTAL HEALTH
Nueve de Febrero Street, Mandaluyong City, Philippines

BIDS AND AWARDS COMMITTEE

Telephone No 531-8001 foc, 242 Telefax No. 5318318 E-mall: bacncmhi@yyahoo.com Website: www.nemhb.gov.ph

CHECKLIST FOR BIDDERS

Project: Public Bidding for the Supply, Delivery, Installation, Commissioning and Testing
of Document Management and Archiving System Network Scanner CY2021

Approved Budget for the Contract (ABC): Php 950,000.00
Date/Time and Venue of Opening of Bids: September 13, 2021 {3:00AM)
PAG-ASA Hall, NCMiH-Compound

instructions:

1. A bidder must submit one (1) original during submission and opening of bids and two (2) additional copies
of the original are requested to be submitted on the submission of the additional requirements for post
qualification. Al documents shall be current and updated. {Note: Supplier’s may submit {2) additional
copies during Submission and Opening of Bids)

2. The "ORIGINAL” copy of the bid form shall be typed or written in ink and shall be signed by the bidder or
its duly authorized representative.

3. Yo faciiitate the evatuation of the bids, bidders are advised to complie the documents in two (2} separate
folders (i.e., one for Eligibility/Technical Documents and another for Financial Documents), properly
labelted and tabbed, and following the sequence provided herein.

- CHECKLIST OF TECHNICAL'AND FINANCIAL DOCUMENTS’ ENVELOPE - |

I, TECHNICAL COMPONENT ENVELOPE

CLASS "A” DOCUMENTS

A. LEGAL DOCUMENTS

D (1} REGISTRATION CERTIFICATE FROM PHILIPPINE GOVERNMENT ELECTRONIC PROCUREMENT
SYSTEM {PHILGEPS) - Platinum Membership; aF
D {2} BUSINESS REGISTRATION CERTIFICATE from the Securities and Exchange Commission {SEC),

Department of Trade and industry (DT1) for sole proprietorship, or Cooperative Development Authority
{CDA) for cooperatives, or any proof of such registration as stated in the BDS;and

D (3) MAYOR'S PERMIT{valid and current) issued by the city or municipality where the principal place of
business of the prospective bidder is located; and

D (4) TAX CLEARANCE CERTIFICATE {valid and currentifor Bidding Purposes, per Executive Order No. 398,
5. 2005, as finally reviewed and approved by BiR.

B. TECHNICAL DOCUMENTS

[j {5) Statement of ALL ITS ON-GOING GOVERNMENT AND PRIVATE CONTRACTS®, including contracts
awarded but not yet started, if any, whether similar or not simifar in nature and complexity to the
contract to be bid, using the form prescribed in Annex: Bidding Forms; and

*All spaces should be filled up with correct information.
Checklist for Bidders
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D {6) Statement of the Bidder's SINGLE LARGEST COMPLETED CONTRACT (SLCC)* similar to the
contract to be bid, in accordance with 7B Clause 5.4 and using the form prescribed in Annex:
Bidding Forms.

NOTE: Similar project refers to “Document Management and Archiving System Network
Scanner”, costing at least fifty percent (50%) of the ABC.

*All spaces should be filled up with correct informotion.

{7} BiD SECURITY in any of the foliowing form:

{7.1)  Notarized Bid Securing Declaration, using the form prescribed in Annex: Bidding Forms; or

{7.2)  Cash, Cashier's/Manager’s Check, issued by a Universal or Commercial Bank {not less than
2% of the ABC); or

(7.3)  Bank Draft/Guarantee or an irrevocabie Letter of Credit issued by a Universal or Commercial
Bank, or by & foreign bank but shall be accompanied by a confirmation from a Universal or
Commercial Bank {not less than 2% of the ABC); or

(7.4)  Surety Bond, callable upon demand [issued by a surety or insurance company, with a
certification from the nsurance Commission as authorized to issue such instrument] (not less
than 5% of the ABC}.

(8] Conformity to TECHNICAL SPECIFICATIONS, using the prescribed form in Section VIt of the Bidding
Documents and showing compliance to each item description provided for by NCMH:

(?) Notarized OMNIBUS SWORN STATEMENT in accordance with Section 25.3 of the IRR of RA 9184,
using the form prescribed in Annex: Bidding Forms.

(10) AUTHORITY OF THE SIGNATCRY, whichever is applicabie:

Lo O 0O 0od

(a}) Special Power of Attorney, in case of single proprietorship.

(b) Resolution from the General Manager or President, if partnership.

{c) Board resolution with Secretary’s Certificate, in case of Corporation.

{d} Resolution signed by all the joint-venture partners, in case of Joint-Venture.

FINANCIAL DOCUMENTS

D {11) The Supplier's AUDITED FINANCIAL STATEMENTS, showing among others the
total and current assets and liabilities stamped “received” by the BIR or its duly accredited
and authorized institutions for the preceding calendar year which should not be earlier
than two (2) years from date of bid submission. (CY 2020 with comparative statement CY
2020 and CY 2019).

D {12} Duly signed NET FINANCIAL CONTRACTING CAPACITY (NFCC) COMPUTATION, in accordance

with IT8 Clause 5.5, or a commitment from a Universal OF Commercial Bank to extend a Credit
Line in favor of the prospective bidder if awarded the contract to be bid.

Checkiist for Bidders
NCMH Public Bidding for Ducument Management and Archiving Svstem Network ScannerCY 2621
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CLASS “B” DOCUMENTS: IF APPLICABLE —

D {13) JOINT VENTURE AGREEMENT (JVA),in case the joint venture is already in existence; or
in the absence of a IVA, Duly Notarized Statements {i.e., Protocol/Undertaking of Agreement}
from all the potential loint venture partners should be included in the bid, stating: That, they will
enter into and abide by the provisions of the JVA in the event that the bid is successful; and That,
failure to enter into a joint veniure in the event of a contract award shall be ground for the
forfeiture of the bid security (Section 23.1(b} of the 2016 Revised IRR].

NOTES:
(a) The JVA or the Protoco! must specify the company/partner and the name of the office
designated as the authorized representative of the joint venture.

{b) Each partner of the joint venture shall submit their respective Legal (LA} —Eligibility
Documents.

{c) The submission of technical and financial eligibility documents by any of the joint venture
partners constitutes comphiance: Provided that, the partner responsible to submit the NFCC
shali likewise submit the Statement of all of its ongoing contracts and latest Audited Financial
Statements.

FEEEIE NOT APPLICABLE INDICATE IN A SEPARATE SHEET WITH TABBING THAT JOINT VENTURE
AGREEMENT IS NOT APPLICABLE****

FINANCIAL COMPONENT ENVELOPE

D (1) Original of duly signed and completed FINANCIAL BID FORM. And

D (2) Original of duly signed and completed PRICE SCHEDULE FORM.

Mote well:

1. Any missing, incomplete, or patently insufficient document in the above-mentioned checkiist shali be
considered “FAILED™ {as per Rule IX, Sec. 30.1 of R.A. No. 9184).
2. In case of discrepancies between this checklist and the bidding documents the latter shall prevail.

The above checklist was discussed and agreed upen by the members of the NCMH Bids and Awards Commities
in consultation with iis Technical Werking Group, including the proponent /end-user/ implementing unit.

Checklist for Bidders
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REPUBLIC OF THE PHILIPRINES
Department Of Health

National Center for Mental Health

e eSS

SECTION I:
INVITATION TO BID NO. 021-2021

.. SUPPLY, DELIVERY, INSTALLATION, COMMISSIONING and TESTING OF
DOCUMENT MANAGEMENT AND ARCHIVING SYSTEM NETWORK SCANNE
Cy2021 :

1. The NATIONAL CENTER FOR MENTAL HEALTH, through the GAA 2021intends to apply the
sum of Php950,000.00 being the ABC to payments under the contract for the following
caiegories. Bids received in excess of the ABC shall be automaticaily rejected at the bid opening.

CATEGORY APPROVED BUDGET FOR THE
CONTRACT [ABC)
Public Bidding for the Supply, Delivery, Php 950,000.60

Instaliation, Commissioning and Testing of
Pocument Management and Archiving System
Network Scanner CY2621

2. The NATIONAL CENTER FOR MENTAL HEALTH now invites bids for the above Procurement
Project. Delivery of the Goods is required by (SEE SCHEDULE OF REQUIREMENTS). Bidders -
should have completed, within (SEE SCHEDULE OF REQUIREMENTS) from the date of
submission and receipt of bids, a contract similar to the Project. The description of an eligible

- bidder is contained in the Bidding Documents, particularly, in Section H (Instructions to Bidders).

3. Bidding will be conducted through open competitive bidding procedures using & non-discretionary
“pass/fail” criterion as specified in the 2016 revised Implementing Rules and Regulations (IRR) of
Repubtic Act (RA} No. 9184,

a. Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or organizations

' with at least sixty percent (60%) interest or outstanding capital stock belonging to citizens of

the Philippines, and to citizens or organizations of a country the laws or regulations of which
grant similar rights or privileges to Filipino citizens, pursuant to RA No. 5183.

4. Prospective Bidders may abtain further information from Procurement Section of the National
Center for Mental Health and inspect the Bidding Documents at the address given below
from8:00am to 5:00pm (Mondays to Fridays, except holidays).

5. - A complete set of Bidding Documents may be acquired by interested Bidders on &ugust 25
Sentember 10, 2021 (Monday to Friday, 8:00AM ~ 4:00PM) from the given address and
websita{s) below, and upon submission ¢fLETTER OF INTENT and payment of the appiicable
fee for the Bidding Documents, pursuant to the fatest Guidelines issued by the GPPB, in the
amount of:

i,
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"

" Management i

L Bystew

i i IS0 6004208 g

v L GO b R

Hy 9105085428

e

&PhilHealth |
b ACCREDITED

9 e FPebrero S, Brgy. Mauwsay, Mandaiuyong City
Tel Moo 531-80019 I Fax: 531-8682 &} Website: www.nerth.gov.ph




Approved Budget for the Contract Maximum Cost of Bidding Documents (in
Philippine Peso)

500,000.00 and below 500.00

More than 500,000.00 up to 1 Million 1,000.00
More than 1 Million up to 5 Million 5 000.00
More than 5 Million up o 10 Million 10,000.00
More than 10 Milliorr up to 50 Miliion 25,000.00
Mare than 50 Million up to 500 Million 50,000.00
More than 500 Million 75,000.00

6. The National Center for Mental Health will hold a Pre-Bid Conference on September 1, 2021,
G400 AM (Tussdaviat PAG-A5A HALLof National Center for Mental Health, which shall be
open to prospective Bidders,

7. Bids must be duly received by the BAC Secretariat through manual submission at the office
indicated below. Late bids shall not be accepted.

8. All Bids must be accompanied by a bid security in any of the acceptable forms and in the amount
stated in ITB Clause 14.

9. Bid opening shall be on Septermber 13, 2021 (Monday), 2:00AMat thePAG-A54 HALL of the
National Center for Mental Health. Bids wilf be opened in the presence of bidders’
representatives who choose to attend the activity. ’

10. Not applicabie

11. The National Center for Mental Health reserves the right to reject any and ali bids, declare
failure of bidding, or not award the contract at any time prior to contract award in accordance with
Sections 35.6 and 41 and the 2016 revised IRR of RA No. 9184, without thereby incurring any
fiahility to the affected bidder or bidders.

12. For further information, piease refer {o:

JERRY C. RODRIGUEZ, MGM-ESP

Head, NCMH BAC Secretariat / Procurement Section
Nueve de Febrero St. Brgy. Mauway, Mandaluyong City
Tel: 0285318001 loc 239, 240, 242

Telefax: 02685318318

Email: bacnombivehao. oo

WYY GO oy, D

13. You may visit the following websites:

v.of (PhilGEPS website using suppliers/bidders account)
» (National Center for Mental Health Official Website)

August 25, 2024
Date of lssue

j,-CI:xairperso, NC IH-BAC for Equipmentand
Infrastructure Projects CY2021



REPUBLIC OF THE PHILIPPINES
Department of Health

NATIONAL CENTER FOR MENTAL HEALTH

Nueve de Febrero Street, Mandaluyong City, Philippines
BIDS AND AWARDS COMMITTEE

Telephone Mo, 537-9001 koo, 242 Teletax No. 5318318

E-mai: bac@ncmh.gov.ph Website: www.ncmh.gov.ph

SECTION il:
INSTRUCTION TO BIDDERS
1. Scope of Bid
The Procuring Entity. NATIONAL CENTER FOR MENTAL HEALTH, wishes to receive
Bids for the SUPPLY, DELIVERY, INSTALLATION, COMMISSIONING, and
TESTING OF DOCUMENT MANAGEMENT AND ARCHIVING NETWORK
SCANNER CY2021

The Procurement Project (referred to herein as “Project”) is composed of:

PROPOSED BUDGET FOR THE

CATEGORY CONTRACT (ABC)

Public Bidding for the Supply, Delivery, Php 950,000.00
Installation, Commissioning and Testing of
Document Management and Archiving System
Network Scanner

the details of which are described in Section VIi {Technical Specifications).
2. Funding information

2.1 The GOP through the source of funding as indicated below for GAA CY 2021 in the
amount of Php 950,000.00

2.2 The source of funding is:
a. NGA, the National Expenditure Program.
3. Bidding Requirements

The Bidding for the Project shall be governed by all the provisions of RA No. 8184 and its
2016 revised IRR, including its Generic Procurement Manuals and associated policies,
rules and regulations as the primary source thereof, while the herein clauses shall serve
as the secondary source thereof.

Any amendments made to the IRR and other GPPB issuances shall he applicable only to
the ongoing posting, advertisement, or IB by the BAC through the issuance of a
supplemental or bid bulletin.

The Bidder, by the act of submitting its Bid, shali be deemed to have verified and
accepted the general requirements of this Project, including other factors thai may affect
the cosi, duration and execution or imptementation of the contract, project, or work and
examine all instructions, forms, terms, and project requirements in " the Bidding
Documents.

4, Corrupt, Fraudulent, Collusive, and Coercive Practices

The Procuring Entity, as well as the Bidders and Suppiiers, shall observe the highest
standard of ethics during the procurement and execution of the contract. They or through
an agent shall not engage in corrupt, fraudulent, collusive, coercive, and obstructive

instruction to Bidders~DOCUMENT MANAGEMENT AND ARCHIVING SYSTEM NETWORK SCANNER CY2021
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practices defined under Annex “I” of the 2016 revised IRR of RA No. 9184 or other
integrity violations in competing for the Project.

5. Eligible Bidders

5.1 Only Bids of Bidders found to be legally, technically, and financially capable will be
evaiuaied.

5.3 Pursuant {o Seclion 23.4.1.3 of the 2016 revised IRR of RA No. 9184, the Bidder
shall have an S1L.CC that is af least one (1) contract similar to the Project the value of
which, adiusted o current prices using the PSA's CPI, must be at least equivalent to:

a. For the procurement of Non-expendable Supplies and Services: The
Bidders must have completed a single contract that is similar {o this
Project, equivalent to at least fifty percent (50%} of the ABC.

5.4 The Bidders shall comply with the eligibility criteria uhder Section 23.4.1 of the 2016
IRR of RA No. 8184.

Origin of Goods

There is no resfriction on the origin of goods other than those prohibited by a decision of the
UN Security Council taken under Chapter VIl of the Charier of the UN, subject to Domestic
Preference requiremenis under ITB Clause 18.

Subcontracts
- Subcontracting is not allowed
Pre-Bid Conference

The Procuring Entity will hold a Pre-Bid Conference for this Project on September 1, 2021,
2:00 AN {(Wednesday] al PAG-ABA HALL of the National Center for Mental Health as
indicated in paragraph 6 of the |B.

Clarification and Amendment of Bidding Documents

Prospective bidders may request for clarification on and/or interpretation of any part of the
Bidding Documents. Such request must be in writing and received by the Procuring Entity,
either at iis given address or through eiectronic mail indicated in the 1B, at least ten (10)
calendar days before the deadiine set for the submission and receipt of Bids.

Bocurments comprising the Bid: Eligibility and Technica! Components

7.1 The first envelope shall contain the eligibility and technical documents of the Bid as
specified in Section VIl (Checkliist of Technical and Financial Documents).

7.2 The Bidder's SLCC as indicated in ITB Clause 5.3 should have been completed
within two {2} vears prior to the deadline for the submission and receipt of bids.

7.3 If the eligibility requirements or statements, the bids, and all other documents for
submission to the BAC are in foreign language other than English, & must be
accompanied by a translation in English, which shall be authenticated by the
appropriate Philippine foreign service establishment, post, or the eguivalent office
having jurisdiction over the foreign bidder's affairs in the Philippines. Simitar to the
required authentication above, for Contracting Parties to the Apostille Convention,
only the translated documents shall be authenticated through an apostille pursuant to
GPPB Resolution No. 13 — 2019 dated 23 May 2019, The English transiation shali
govern, for purposes of interpretation of the bid.

instruction to Bidders—-DOCUMENT MANAGEMENT AND ARCHIVING SYSTEM NETWORK SCANNER CY2021
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11 Documents comprising the Bid: Financial Component

8.1

8.2

8.3

8.4

8.5

12 Bid Prices

The second bid envelope shall contain the financial documents for the Bid as
specified in Section Vili {Checklist of Technical and Financial Documents).

If the Bidder claims preference as a Domestic Bidder or Domestic Entity, a
certification issued by DTI shali be provided by the Bidder in accordance with Section
43.1.3 of the 2016 revised IRR of RA No. 9184,

Any bid exceeding the ABC indicated in paragraph 1 of the 1B shall not be accepted.

For Foreign-funded Procurement, a ceiling may be applied to bid prices provided the
conditions are met under Section 31.2 of the 2016 revised IRR of RA No. 9184

Noft applicable

12.3  Prices indicated on the Price Schedule shall be entered separately in the
following manner: '

a. For Goods offered from within the Procuring Entity's country:

i The price of the Goods quoted EXW (ex-works, ex-faciory, ex-
warehouse, ex-showroom, or off-the-shelf, as appiicable):

H. The cost of all customs duties and sales and other taxes already paid
or payabile;

ii. The cost of transportation, insurance, and cother costs incidental io
delivery of the Goods to their final destination; and

iv. The price of other (incidental) services, if any, listed in e.
b. For Goods offered from abroad:

i Uniess otherwise stated in the BBS, the price of the Goods shall be
quoted delivered duty paid (DDP) with the place of destination in the
Philippines as specified in the BDS. In quoting the prices, the Bidder
shall be free to use transportation, through carriers registered in any
eligible couniry. Similarly, the Bidder may obtain insurance services
from any eligible source country.

ii. The price of other {incidental} services, if any, as listed in Section Vii
{Technical Specifications),

12.4  Not applicable

13 Bid and Payment Currencies

13.3  For Goods that the Bidder will supply from outside the Philippines, the bid prices

may be quoted in the local currency or tradeable currency accepted by the BSP
at the discretion of the Bidder. Howeaver, for purposes of bid evaluation, Bids
denominated in foreign currencies, shall be converted to Philippine currency
based on the exchange raie as published in the BSP reference rate bulietin on
the day of the bid opening.

134  Payment of the contract price shall be made in:

a. Philippine Pesos.

Instrection to Bidders-DOCUMENT MANAGEMENT AND ARCHIVING SYSTEM NETWORK SCANNER CY2021
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14 Bid Security

114 The Bidder shall submit a Bid Securing Declaration® or any form of Bid Security in the
amount indicaied in the BDS, which shall not be less than the percentage of the ABC

in accordance with the schedule in the BDS.

11.2  The Bid and bid security shall be valid until {120 calendars from the date of
Submission and Opening of Bids]. Any Bid not accompanied by an acceptable bid
security shall be rejected by the Procuring Entity as non-responsive,

11.3 Not appifcable

15 Sealing and Marking of Bids

Each Bidder shall submit one copy of the first and second components of its Bid.

The Procuring Entity may request additionat hard copies and/or electronic copies of the Bid.
However, failure of the Bidders fo comply with the said request shall not be a ground for
disqualification.

if the Procuring Entity allows the submission of bids through online submission or any other
electronic means, the Bidder shali submit an electronic copy of its Bid, which must be digitally
signed. An electronic copy that cannot be opened or is corrupted shall be considered non-
responsive and, thus automatically disqualified.

16 Deadline for Submission of Bids

13.1 The Bidders shall submit on the specified date and time and either at its physical
address or through online submission as indicated in paragraph 7 of the 1B.

13.2  Not applicable

17 Opening and Preiiminary Examination of Bids

17.3

The BAC shall open the Bids in public at the time, on the date, and at the place
specified in paragraph 9 of the IB. The Bidders’ representatives who are present
shall sign a register evidencing their attendance. In case videoconferencing,
webcasting or other similar technologies will be used, attendance of participants
shall ikewise be recorded by the BAC Secretariat.

In case the Bids cannot be opened as scheduled due to justifiable reasons, the
rescheduling requirements under Section 29 of the 2016 revised {RR of RA No, 9184
shall prevail.

17.4

The preliminary examination of bids shall be governed by Section 30 of the 2016
revised IRR of RA No. 8184,

18 Domestic Preference

18.3

The Procuring Entity will grant & margin of preference for the purpose of
comparison of Bids in accordance with Section 43.1.2 of the 2016 revised IRR of
RA No. 8184,

18.4  Not applicable
i9 Detailed Evaluation and Comparison of Bids
19.3  The Procuring BAC shall immediately conduct a detailed evaluation of all Bids
rated “passed,” using non-discretionary pass/fail criteria. The BAC shall consider
the conditions in the evalusiion of Bids under Section 32.2 of the 2016 revised
IRR of RA No., 2184,
194 Not applicable

Instruction o Bidders-DOCUMENT MANAGEMENT AND ARCHIVING SYSTEM NETWORK SCANNER CY2021
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20

21

19.5

106

The descriptions of the lots or itemns shall be indicated in Section VIl {Technical
Specifications), although the ABCs of these lots or items are indicated in the
BDS for purposes of the NFCC computation pursuant to Section 23.4.2.6 of the
2016 revised IRR of RA No. 9184. The NFCC must be sufficient for the total of
the ABCs for all the lots or items participated in by the prospective Bidder.

The Project shall be awarded as follows:

Option 2 — One Project having several items grouped into several lots, which shall be
awarded as separate contracts per lot.

Option 3 — One Project having several items, which shall be awarded as separate
contracts per item.

19.7

Except for bidders submitting a committed Line of Credit from a Universal ar
Commercial Bank in lieu of its NFCC computation, ail Bids must include the
NFCC computation pursuant to Section 23.4.1.4 of the 2016 revised IRR of RA
No. 8184, which must be sufficient for the total of the ABCs for all the lofs of items
participated in by the prospective Bidder. For bidders submitiing the committed
Line of Credit, it must be at least equal to ten percent {10%) of the ABCs for all
the lots of items participated in by the prospective Bidder.

Post-Qualification

20.3

20.4

Not Applicable

Within a non-extendible period of five (5) calendar days from receipt by the
Bidder of the notice from the BAC that is submitted the Lowest Calculated Bid,
the Bidder shall submit its latest income and business tax returns filed and paid
through the BIR Electronic Filing and Payment System (eFPS) and other
appropriate licenses and permits required by law and stated in the BDS.

Signing of the Contract

211 The documents required in Section 37.2 of the 2018 revised IRR of RA No. 9184
shall from part of the Contract. Additional Contract documents are indicated in the
BDS.

{nstruction to Bidders-DOCUMENT MANAGEMENT AND ARCHIVING SYSTEM NETWORK SCANNER CY2021
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REPUBLIC OF THE PHILIPPINES
Department of Health

NATIONAL CENTER FOR MENTAL HEALTH
Nueve de Febrero Street, Mandaluyong City, Philippines

BIDS AND AWARDS COMMITTEE

Telefax No. 5318318 E-mall: bac@nemh gov.ph

Telephone No. 531-9001 loc. 242 Website: www.ncmb.gov.ph

ITB Clause
53 For this purpose, contracts similar io the Project shali be;
a. Supply, Delivery, Installation, Commissioning and Testing of Document
Management and Archiving System Network Scanner CY2021
b. Cempieted within two {2) years prior to the deadline for the submission and
receipt of bids.
7.1 Subcontracts is not allowed
12 The Price of the Goods shall be quoted in Philippine Peso.
141 The bid security shall be in the form of a Bid Securing Declaration, or any of the
following forms and amounts;

a. The amount is not less than two parcent (2%) of ABC, if bid security is in
cash, cashier's/manager's check, bank draft/guarantee or irrevocable letter
of credit; or

b. The amount is not less than five percent {5%) of ABC, if bid security in is
Surety Bond.

193 Public Bidding forSupply, Delivery, Installation, Commissioning and Testing
of Documernt Management and Archiving System Network Scanner CY2021
Please see List of Ifems for complete lists, quantity and ABC

20.2 Within a non-extendible period of five (5) calendar days from receipt by the Bidder

of the notice from the BAC that is submitted the Lowest Calculated Bid, the Bidder
shall submit iis
a. Current and Valid Tax Clearance
b. Latest Annual income Tax Return (with corresponding eFPS3 Filing
Reference Number and successful payment page or its equivalent proof of
payment, if applicable)
c. Certificate of Philgeps Registration {(Platinum Membership)
d. Current and Valid Mavor's Parmit
21.2 Additional confract documents relevani {o the Project that is required by the
Procuring Entity:
a. Notice of Award or Notice to Proceed or Contract issued by the owners,
as aitachment for the Statement of the prospective bidder of Ali its On
Going Government and Private Contracts
b. HNotice of Award or Contract issued by the owners, as attachment for the
Single l.argest Compieted Contract (SLCC)
¢. Current and Valid Certificate of Distributorship, if applicabie
d. Notarized Letter of Assurance from the Bidder on the Availability of
Stocks
e. Certificate Good Performance [lFor current service provider, it
shalt be issuad by the Head of Procuring Entity / Medical Center
Chief Il of NCMH, for the current year. For non-current service
provider, certificate issued from other Hospitals or agencies are
acceptable (as least SATISFACTORY RATING)].

Bid Data Sheet-Document Management and Archiving System Network Scanner Cv2021
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The Eligibility Documents and Technical Proposal combined in ene folder and the Financial Froposal in
separate Folder (WHITE FOLDER). Fach folder with fastener/shoelace on top, with Table of Contents

and Tabs (properiy labeled according to the checklist for bidders issued).

MARKING FOR ELIGIBILITY/TECHNICAL PROPOSALS /

FINANCIAL PROPOSALS

L L] —

"Original Copy

NATIONALCENTER FOR MENTAL HEALTH
Nueve Be Febrero St., MandaluyongCity

PUBLIC BIDDING
FOR(CATEGORY) CY 2021

ELIGIBILITY DOCUMENTS

indicate here "Onginal Copy of
Eligibility Documents & Technical
Proposal, and Financial Proposal

TECHNICAL PROPOSAL

FINANCIAL PROPOSAL

DELA CRUZ COMPANY

143 Pag.ibig St., Queron City
Fel: / Fax:

NOTE: Color of Folder is WHITE

Nate: All tabbing shall be in words / title based on the Checklist.

i
H

PROCURING ENTITY'S NAME &
ADDRESS

&

PUBLIC BIDDING CATEGORY &
CALENDAR YEAR

BID} PROPOSAL NAME

NAME. ADDRESS, & CONTACT
NOS {TELEPHONE & FACSIMILE)
OF THE BIDDERS
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NAME OF ENCLOSED

The Eligibility Documents & Technical Proposals shal! be placed in one ‘-|
BID PROPOSAL

envelope and the Financial Proposal also placed in another envelope (WH!T?'.—

All envelopes shall have the following markings:

WARE OF THE PROCURING ENTITY 'S Badl,
PROCURING ENTITY 'S NAME & ADDRESS

FLIGIBILIYY
ENVELOPE &
TECHNICAL
FROPOSAL
FINANCIATL
PROPOSAL

NCME-BAC FOR CATEGORY
NATIONALCENTER FOR b AL HEALTH

Nueve de Fabreso St., MandahuyongCity

PUBLIC BEXDING FOR ¢

PUBLIC BIDDING
CATEGORY &
CALENDARYEAR

MARKINGS FOR ENVELOPES

DELA CRUZ COMPANY
143 Pag-Thip 51, Quezon City
Tel: /Fax

DO NGT QPEN BEFORE: /

NAME, ADBRESS & CONTACT NUMBERS {Telephone &
Facsinile) OF THE BIDDER, "DO NOT OPEN" LABEL WITH THE
DATE & TIME OF THE SUBMISSION & OPENING OF BIDS
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REPUBLIC OF THE PHILIFPRPINES
Department of Heaith

NATIONAL CENTER FOR MENTAL HEALTH
Nueve de Febrero Street, Mandatuyong City, Philippines

BIDS AND AWARDS COMMITTEE

Telephone No, 531-0001 loc. 242 Teletax No. 5318318 E-mall: bac@nomb.gov.ph

Website: www . ncmbgov.ph

SECTION IV:
GENERAL CONDITIONS OF THE CONTRACT

1. Scope of Work

This Contract shall inciude all such items, although not specifically mentioned, that
can be reasonably inferred as being required for its completion as if such items were
expressly mentioned herein. All the provisions of RA No. 9184 and its 2016 revised
IRR, including the Generic Procurement Manual, and associated issuances,
constitute the primary source for the terms and conditions of the Contract, and thus,
applicable in contract implementation. Herein clauses shall serve as the secondary
source for the terms and conditions of the Contract.

This is without the prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA
No. 9184 allowing the GPPB to amend the IRR, which shall be applied to all
procurement activities, the advertisement, posting, or invitation if which were issued
afier the effectivity of the said amendment.

Additional requirements for the completion of this Contract shall be provided in the
Special Conditions of Contract (SCC).

2. Advance Payment and Terms of Payment

2.1 Advance payment of the contract amount is provided under Annex “D” of the
revised 2016 IRR of RA No. 8184

2.2 The Procuring Entity is allowed to determine the terms of payment on the
partial or staggered defivery of the Goods procured, provided such partial
payment shall correspond to the value of the goods delivered and accepted in
accordance with prevailing accounting and auditing rules and regulations. The
terms of payment are indicated in the S8CC.

3. Performance Security

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from
the Procuring Entity but in no case later than prior to the signing if the Contract by
both parties, the successful Bidder shall furnish the performance security in an of the
forms prescribed in Section 39 of the 2016 revised IRR of RA No. 8184,

4, inspection and Tests

The Procuring Entity or its representative shall have the right to inspect and/or to test
the Goods to confirm their conformity to the Project specifications at no extra cost fo
the Procuring Entity in accordance with the Generic Procurement Manual. in addition
to tests in the SCC, Section IV (Technical Specifications) shall specify what
inspections and/or fests the Procuring Entity requires, and where they are o be
conducted. The Procuring Entity shall notify the Supplier in writing, in a timely
manner, of the identity of any representatives retained for these purposes.

General Conditions of the Contract - Various Equipment
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All reasonable tacilities and assistance for the inspection and testing of Goods,
including access to drawings and production data, shall be provided by the Supplier
to the authorized inspectors at no charge to the Procuring Entity.

5. Warranty

6.1 In order to assure that manufacturing defects shall be correcied by the
Supplier, a warranty shall be required from the Supplier as provided under
Section 62.1 of the 2016 revised IRR of RA No. 9184,

6.2 The Procuring Entity shall promptly notify the Supplier in writing if any claims
arising under this warranty. Upon receipt of such notice, the Supplier shali,
repair or replace the defective Goods of parts thereof without cost to the
Procuring Entity, pursuant to the Generic Procurement Manual.

8. Liability of the Supplier

The" Supplier's liability under this Contract shall be as provided by the laws of the
Republic of the Philippines.

If the Supplier is a joint venture, all partners to the joint veniure shall be jointly and
severally fiable to the Procuring Entity.

General Conditions 'of the Contract -~ Various Equipment
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Telephone No. 531-8001 foc. 242

REPUBLIC OF THE PHILIPPINES
Department of Haalth

NATIONAL CENTER FOR MENTAL HEALTH
Nuave de Febrero Street, Mandaluyong City, Philippines

BiDS AND AWARDS COMMITTEE

R —
SPECIAL CONDITIONS OF CONTRACT

Website: www nemigov.ph

GCC
Clause

1

Delivery and Documents —

For purposes of the Contract, "EXW." “FOB," “FCA,” “CIF,” “CIP.” “DDP” and other trade terms used io
describe the obligations of the parties shall have the meanings assigned to them by the current edition
of INCOTERMS published by the International Chamber of Commerce, Paris. The Delivery terms if this
Contract shall he as follows:

“The delivery terms appiicable to this Contract are delivered to Health Information Management
Section (HIMS) of the National Center for Mental Health. Risk and title will pass from the Supplier to
the Procuring Entity upon receipt and final acceptance of the Goods at their final destination.”

Delivery of the Goods shall be made by the Supplier in accordance with the terms specified in Section
VI {Schedule of Requirements).

For purposes of this Clause the Procuring Entity’'s Representative at the Project Site are as follows:
a. Document Management and Archiving System Network Scanner
- Ms. Cecille B. Reyes — Chief, Health information Management Section (HIMS)

The Supplier is required o provide all of the foliowing services, including additional services, if any,
specified in Section V1. Schedule of Requirements:

a. Performance or supervision of on-site assembly and/or stari-up of the supplied Goods;

b. Furnishing of tools required for assembly and/or maintenance of the supplied Goods:

c. Furnishing of a detailed operations and maintenance manual for each appropriate unit of the
supplied Goods;

d. Performance or supervision or maintenance and/or repair of the supplied Goods, for a period of
fime agreed by the parties, provided that this service shall not relieve the Supplier of any
warranty obligations under this Contract; and

e. Training of the Procuring Entity’s personnel, at the Supplier's plant and/or on-site, in assembly,
start-up, operation, maintenance, and/or repair of the supplied Goods.

The Contract price for the Goods shall include the prices charged by the Supplier for incidental
services and shall not exceed the prevailing rates charged to other parties by the Supplier for similar
services.

Spare Parts —

The Supplier is required toc provide alt of the following materials, notifications, and information
pertaining to spare parts manufactured or distributed by the Supplier;

Special Conditions of the Contract—Document Managemaent and Archiving System MNetwork Scanner
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a. Such spare parts as the Procuring Entity may elect to purchase from the Supplier, provided that
this election shall not relieve the Supplier of any warranty obligations under this Contract; and
D. Inthe event of termination of production of the spare parts:

Advance notification io the Procuring Entity of the pending termination, in sufficient time
to permit the Procuring Entity o procure needed requirements; and

i, Following such termination, furnishing at no cost to the Procuring Entity, the blueprints,
drawings. and specifications of the spare parts, if requested.

. The spare parts and other components required are listed in Section Vi {Schedule of Reauirements} |
and the cost thereof are inciuded in the conlract price.

The Suppilier shall carry sufficient inventories to assure ex-stock supply of consumable spare parts of
components for the Goods for a period of [indicate here the time period specified: If not used indicate a
time period of three times the warranty period].

Spare parts of components shall be supplied as promptly as possible, but in any case, within seven (7)
calendar days of placing the order.

Packaging -~

The Supplier shall provide such packaging of the Goods as is required to prevent their damage or
deterioration during transit to their final destination, as indicated in this Contract. The packaging shall
be sufficient to withstand, without limitation, rough handling during fransit and exposure to extrems
temperatures, sall and precipitation during transit, and open storage. Packaging case size and weights
shall take into consideration, where appropriate, the remoteness of the Goods' final destination and the
ahsence of heavy handling facilities at all points in transit.

The packaging, marking, and documentation within and outside the packages shalt comply strictly with
such special requirements as shall be expressly provided for in the Contract, including additional |
requirements, if any, specified below, and in any subsequent instructions ordered by the Procuring
Entity.

The outer packaging must be clearly marked on at least four (4) sides as follows:

Name of the Procuring Entity

Name of the Supplier

Contract Description

Final Destination

Gross Weight

Any special lifting instructions

Any special handling instructions

Any relevant HAZCHEM classifications

A packaging list identifying the contents and quantities of the package is to be placed on an accessibie
poird of the outer packaging if practical. If not practical the packaging list is 1o be placed inside the
outer packaging but outside the secondary packaging.

Transportation —

Where the Supplier is required under Contract to deliver the Goods CIF, CIP, or DDP, transport of the
Goods to the port of destination or such other named place of destination in the Philippines, as shall be
specified in this Contract, shall be arranged and paid for by the Supplier, and the cost thereof shall be
included in the Contract Price.

Special Condiftons of the Contract-Document Management and Archiving System Network Scanner
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| Where the Supplier is required under this Contract to transport the Goods fo a specified place of

destination within the Philippines, defined as the Project Site, transport to such piace of destination in
the Philippines. including insurance and storage, as shall be specified in this Contract, shall be
arranged by the Supplier. and related costs shall be included in the contract price.

Where the Supplier is required under Coniract to deliver the Goods CIF, CIP or DDP, Goods are to be
transported on carriers of Philippine registry. In the event that no carrier of Philippines registry is
available, Goods may be shipped by a carrier which is not of Philippine registry provided that the
Supplier obtains and presents to the Procuring Entity certification io this effect from the nearest
Philippine consulate to the port of dispatch. In the event that carriers of Philippine Registry are
available but their schedule delays the Supplier in its performance of this Contract the period from
when the Goods were first ready for shipment and the actual date of shipment the period of delay will
be considered force majeure.

The Procuring Entity accepis no liability for the damage of Goods during transit other than those
prescribed by INCOTERMS for DDP defiveries. In the case of Goods supplied from within the
Philippines or supplied by domestic Suppliers risk and titie will not be deemed to have passed to the
Procuring Entity until their receipt and final acceptance at the final destination.

intellectual Property Rights —

The Supplier shall indemnify the Procuring Entity against all third-party claims of infringement of
patent, frademark, ar industrial design rights arising from use of the Goods or any part thereof,

2.2

Not applicable

The inspections and tests that will be conducted are: [indicate the applicable inspections and test]

Special Sonditions of the Contract~Document Management and Archiving Systern Network Scanner
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REPUBLIC OF THE PHILIPPINES

Depariment of Health

NATIONAL CENTER FOR MENTAL HEALTH
Nueve de Febrero Street, Mandaluyong City. Philippines

BIDS AND AWARDS COMMITTEE

Tetephone Mo, 5319001 loc. 242 Telefax No. 5318318 E-mail; bacncmhi@yahoo.com

Section Vi

Schedule of Requirements

ITB Ne. 021-2021

Website: www.ncmh.gov.ph

The delivery schedule expressed as weeks/months stipulates hereatter a delivery date
which is the date of delivery to the project site.

Delivered,
ITEM NO. DESCRIPTION QTy TOTAL Weeks/Months
DAZ1-01 DOCUMENT MANAGEMENT AND 2 units 950,000.00 Thirty {30} catendar
ARCHIVING SYSTEM NETWORK SCANNER days
Specifications:
1. At least 100 image per nunute
2. Scan Resolution of at least 600 x 600 dpi
3. Fie Format JPEG; TIFF; PDF
4. Large Screen color touch panel
5. At least 4GB RAM Memory
6. Network Protocols (TCP /1P (IPv4 / [Pv6);
NetBEUL SMB; LPD; IPP; SNMP; HTTP)
7. 1,100 sheets paper capacity {2 tray + 1by pass)
& Auditron PIN CODE (100 Accounts
programmable)
G, Auto Reversing Document Feeder (100 sheets)
10. Back to Back Copyving Electronic Sorling,
duplexing automatic document feeder or DADF
scans both sides in one pass.
11. 2in 1, 4 in | Copying and printing
12. Laser Imaging technology
3. Job Build Program
14. Card Slot and Auto Image Rotation
13. Printer Status Monitor
16, Copy / Print / Scan Management
17. Network Printing
1%. Full color Network Scanner (fo email, to
network folder to desktop)
19. Machine must be compatible to the existing
Document Management System (DMS)
20. Two (2) UPS units with KVA, 2.1 kilowatts
with surge protecior




REPUBLIC OF THE PHILIPPINES
Department of Health

NATIONAL CENTER FOR MENTAL HEALTH

Nueve de Febrerc Street, Mandaluyong City, Philippines

BIDS AND AWARDS COMMITTEE

Tetephone No. 531-9001 loc. 242 Telefax Mo, 6318318 E-mall: bac@nemb.gov ph Website: www . nemibr.gov.ph

SECTION Vil
Technical Specifications

ITE No. 021-2021

INSTRUCTION: Bidders must state here either “Comply™ or “Not Comply”™ against each of the individual parameters of
cach Specification stating the corresponding performance parameter of the equipment offered. Statements of “Comply” or
“Not Comply™ must be supported by evidence in a Bidders Bid and cross-referenced to that evidence. Evidence shall be in the
form of manufacturer’s un-amended sales liierature, unconditional staiements of specification and compliance issued by the
manufacturer, samples, independent test data etc., as appropriaw. A statement that is not supported by evidence or is
subsequentiy found to be contradicted hy the evidence presented will render the Bid under evaluation liable for rejection. A
statement either in the Bidders statement of compliance or the supporting evidence that is found to be false either during Bid
evaluation, post-qualification or the execution of the Contract may be regarded as fraudulent and render the Bidder or supplier
iiable for prosecution subject to the provisions of ITB Clause 3.1{a) {ii) and‘or GCC Clause 2.1{a)(ii}.

STATEMENT OF

ITEM SPECIFICATION COMPLIANCE

DOCUMENT MANAGEMENT AND ARCHIVING SYSTEM NETWORK
DA21-01 | SCANNER

Specifications:

1. Atleast 100 image per minute

2. Secan Resolution of at ieast 600 x 600 dpi

3. File Format IPEG; TIFF; PDF

4. large Screen color touch panel

5. Atleast 4GB RAM Memory

6. Network Protocols {TCP /IP {IPv4 / iPv6); NetBEUI; SMB; LPD;
1PP; SNMP; HTTP}

7. 1,100 sheets paper capacity (2 tray + 1by pass)

8. Auditron PIN CODE {100 Accounts programmable)

9. Auto Reversing Document Feeder (100 sheets)

10. Back to Back Copying Electronic Sorting, duplexing automatic
document feeder or DADF scans both sides in one pass.

11. 2in 1, 4 in 1 Copying and printing

12. Laser Imaging technology

NCMH- PE - DOCUMENT MANAGEMENT AND ARCHIVING SYSTEM NETWORK SCANNER €V2021
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13. Job Build Program

14. Card Slot and Auio Image Rotation

15. Printer Status Monitor

16. Copy / Print / Scan Management

17. Network Printing

18. Full color Network Scanner {to email, to network folder to
desktop}

19. Machine must be compatible to the existing Document
Management System (DMS)

20. Two (2} UPS units with KVA, 2.1 kilowatts with surge protector

Conformed by:

Authorized Representative’s
Signature over printed name

Date:

. NCMH- PB - DOCUMENT MANAGEMENT AND ARCHIVING SYSTEM NETWORK SCANNER CY2021
Sectior VIl Technical Specifications Page 2




REPUBLIC OF THE PHILIPPINES
Department Of Health

National Center for Mental Health

LIST OF ITEMS FOR PUBLIC BIDDING CY2021
SUPPLY, DELIVERY, INSTALLATION, COMMISSIONING
AND TESTING OF DOCUMENT MANAGEMENT AND ARCHIVING SYSTEM

NETWORK SCANNER CY2021
- ITEM UNIT OF
NQ.| CODE’ ITEM DESCRIPTION QTY | MEASURE | UNIT PRICE | TOTAL PRICE
1 | DAZ1- | DOCUMENT MANAGEMENT AND 2 UNIT | 475,000.00 | 950,000.00
01 | ARCHIVING SYSTEM NETWORK SCANNER

R

16.

11,
12.
13.
14.
15.
16.
17.
18.

18.

24,

Specifications:

At teast 100 image per minute

Scan Resolution of at least 600 x 600 dpi
File Format JPEG; TIFF, PDF

Large Screen color touch panel

At least 4GB RAM Memaory

Network Protocols {TCP /[P (IPv4 /
{PvE); NetBEUI; SMB; LPD; IPP; SNMP;
HTTP)

At least 1,100 sheets paper capacity {2
tray + 1by pass)

Auditron PIN CODE {100 Accounts
programmabie) '
Auto Reversing Document Feeder (100
sheets)

Back to Back Copying Electronic Sorting,
duplexing automatic document feeder
or DADF scans both sides in one pass.
2in 1, 4 in 1 Copying and printing
Laser Imaging technology

Job Build Program

Card Slot and Auto image Rotation
Printer Status Monitor

Copy / Print / Scan Management
Network Printing .

Full color Network Scanner {(to email, fo
network folder 10 desktop)

Machine must be compatible to the
existing Document Management
System {DMS)

Two (2) UPS units with KvVA, 2.1
kilowatts with surge protector

Q‘ ficrﬂ 15 no ?{ecz{tﬁ W?tiigmt %mm[ Heabth”

8 De Pebrero 5t Bmy Mauway, MandauyongCﬁy

Tel No.

5310001

HFax B31-8682 b WebsES www Nombigov.ph

eWﬂwi’:"i:uiHeal’ih :
% ACCREDITED § mms,

Y Management E %@
3

i Systern >
S0 80Nt 0TS f’% 9
1 3

wora fuy.com [,

H} 81050854328




Service Level Agreement:

a. The supplier shall provide brana new
Scanners and warrant the eguipment
against any form of defects. They shaii
provide a lifetime preventive
maintenance and repair with NCWH
shouldering the costs of part
replacements depending on the hature
of the issue.

b. The supplier shall provide an on-call
technician to respond 1o service
requests from end-users.

¢. The Health Information Management
Section’s Archiving Unit shall be
responsible for all other system
installation, maintenance, and
troubleshooting.

d. A Nor-Disclosure Agreement shall be
executed by the supplier. In case of
eguipmant puliout, all business,
technical, personnel and patient
information, data and related
documentation, in whatever form shall
he treated strictly confidential in
nature,

TOTAL

950,000.00

Submitted by:

(>

CECILLE B. REYES, MiMviHoA
(End-tser - Chief, HIMS)

Chairperson, BAC fof Equipment CY2021
Approved by:

NOEL V. REYES, MD, FPPA
Medical Center Chief I




APPENDIX “1”

Bid Form for the Procurement of Goods
(Shail be submitted with the Bid}

BID FORM

Date :
Project Identification No. :

To: [name and address of Procuring Entity]

Having examined the Philippine Bidding Documents (PBDs) including the
Supplemental or Bid Bulletin Numbers finsert numbers], the receipt of which is hereby duly
acknowledged. we, the undersigned, offer to [supply/deliveriperform] [descriptiorr of the
Goods] in conformity with the said PBDs for the sum of ftotal Bid amount in words and figures]
or the total calculated bid price, as evaluated and corrected for computational errors, and other

" bid modifications in accordance with the Price Schedules attached herewith and made part of
this Bid. The total bid price includes the cost of alf taxes, such as, but not iimited to: [specify
the applicable taxes, e.g. (i) value added tax (VAT), (iij income tax. (iij) local taxes, and (iv)
other fiscal levies and duties], which are itemized herein or in the Price Schedules,

If our Bid is accepted, we undertake:

a. to deliver the goods in accordance with the delivery schedule specified in the Schedule
of Requirements of the Philippine Bidding Documents (PBDs);

b. o provide a performance security in the form, amounts, and within the times prescribed
in the PBDs; '

¢. to abide by the Bid Validity Period specified in the PBDs and it shali remain binding
upon us at any time before the expiration of that period.

[Insert this paragraph if Foreign-Assisted Project with the Development Partner:
Commissions or gratuities, if any, paid or to be paid by us to agents relating to this Bid,
and to coniract execution if we are awarded the contract, are listed below:

Name and address Amount and Purpose of
agent Currency Commission or gratuity

{if none, state “None”) |

Until a formal Contract is prepared and executed, this Bid, together with your written
acceptance thereof and your Notice of Award. shall be binding upon us.

We understand that you are not bound to accept the Lowest Calculated Bid or any Bid
you may receive.

We certify/confirm that we comply with the eligibility requirements pursuant to the
PBDs.

The undersigned is authorized to submit the bid on behalf of [name of the bidder] as
evidenced by the attached [state the written authority].



We acknowledge that failure to sign each and every page of this Bid Form, including the
attached Schedule of Prices, shall be a ground for the rejection of our bid.

Name:

Legal capacity:

Signature:

Duly authorized to sign the Bid for and behalf of: _

Date:




Price Schedule for Goods Offered from Within the Philippines
[shall be submitted with the Bid if bidder is offering goods from within the Philippines]

For Goods Offered from Within the Philippines

Name of Bidder Project ID No. Page of
1 2 3 4 5 6 7 8 9 10
item | Description | Country Quantity Unit Transportation | Sales and Cost of Total Total Price
of origin price and ali other other incidental Price, delivered
EXW costs taxes Services, if | per unit Final
per incidentat to payable if | apglicabie, Destination
" Hem delivery, per Contract per ifem (cot
tem s 5+6+7+ | (oot 9)x
awaljded, 8) {col 4)
per item

Name:

Legal Capacity:

Signature:

Duly authorized to sign the Bid for and behalf of:




Mame of the Procuring Entity

List of all Ongoing Government and Private Contracts including Contracts Awarded but not ._.\mn started

Business Name

Business Address

ANNEX: SAMPLE FORMS

Project Reference Number

Name of the Project
Location of the Project

a. Date Awarded

N f Contract / a. Owner's Name Nat f Bidder’s Role % Of : Value of Outstanding
w:”wm ﬁ., ﬁoMaHn b. Address ﬂ“ﬂo b. Date Started Accomplishment Works / Undelivered
rofec ¢. Telephone No. Description % | ¢. Date of Completion Planned Actual Portion
Government
Private ]

Note: This statement shall be supported with:

1. Notice of Award and / or Contract (Government and Private Contracts)
2. Sales Invoices (Private Contracts)

Subritted by

{Signature Above Printed Name)

Designation

Date




ANNEX: SAMPLE FORMS

Name of the Procuring Entity Project Reference Number
Name of the Project
Location of the Project

Staternent of Single Largest Completed Contract which is similar in nature for the past 2 years

Business Name :

Business Address :
a. Owner’s Name Bidder’s Role . a. Amount of Award a. Date Awarded
Name of Contract b. Address Nature of Work . b. Amount at Completion b. Contract Effectivity
Description % .
. ¢. Telephone No. ¢. Duration c. Date Completed
Government ..
Private

Note: This statement shall be supported with:
1. Notice of Award and/or Contract {Government and Private Contracts)
2. Sales Invoice (Private Contracts)

Submitted by :

(Signature Above Printed Name)

Designation :

Daie :




Omnibus Sworn Statement (Revised)
[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES }
CITY/MUNICIPALITY OF )
S.S.

AFFIDAVIT

[, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of
Affiant], after having been duly sworn in accordance with law, do hereby depose and
staie thal:

1. [Select one, delete the other:]

[If a sole proprietorship:] | am the sole propriefor or authorized representative of
[Name of Bidder] with office address af [address of Bidder];

[If & partnership, corporation, cooperative, or joint venture:] | am the duly authorized
and designated representative of [Name of Bidder] with office address at [address of
Bidder];

2. [Select one, delete the other:]

[if a sole proprietorship.] As the owner and sole proprietor, or authorized
representative of [Name of Bidder], | have full power and authority to do, execute and
perform any and all acts necessary to participate, submit the bid, and to sign and
execute the ensuing contract for [Name of the Project] of the [Name of the Procuring
Entity], as shown in the aitached duly notarized Special Power of Attorney;

[If a partnership, corporation, cooperative, or joint venture:] 1 am granted full power
and authority to do, execute and perform any and all acts necessary to participate,
submit the bid, and to sign and execute the ensuing contract for [Name of the
Project] of the [Name of the Procuring Entity], as shown in the attached [state title of
attached document showing proof of authorization (e.g., duly notarized Secretary’s
Certificate, Board/Partnership Resolution, or Special Power of Attorney, whichever is
applicable;}};

3. [Name of Bidder} is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units,
foreign government/foreign or international financing institution whose blacklisting
ruies have been recogmzed by the Govemment Procurement Poilcy Board QM stself

Gmdg !mes on Bgacklastmg,




4.

Each of the documents submitted in satisfaction of the bidding requirements is an
authentic copy of the original, complete, and all statements and information provided
therein are true and correct;

iName of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted;

{Select one, delefe the rest:]

[If a sole proprietorship:] The owner or sole proprietor is not related fo the Head of the
Procuring Entity, members of the Bids and Awards Commitiee (BAC), the Technical

Working Group, and the BAC Secretariat, the head of the Project Management Office
or the end-user unit, and the project consultants by consanguiinity or affinity up to the
third civil degree;

[If a partnership or cooperative:] None of the officers and members of [Name of
Bidder] is related fo the Head of the Procuring Entity, members of the Bids and
Awards Committee (BAC), the Technical Working Group, and the BAC Secretariat,
the head of the Project Management Office or the end-user unit, and the project
consultants by consanguinity or affinity up to the third civil degree;

[If a corporation or joint venture:] None of the officers, directors, and controlling
stockholders of [Name of Bidder] is related to the Head of the Procuring Enfity,
members of the Bids and Awards Commitiee {BAC), the Technical Working Group,
and the BAC Secretariat, the head of the Project Management Office or the end-user
unit, and the project consultants by consanguinity or affinity up fo the third civil
degree;

{Name of Bidder] complies with existing labor laws and standards; and

[Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in
compliance with the Philippine Bidding Documents, which includes:

a. Carefully examining all of the Bidding Documents;

b. Acknowledging all conditions, local or otherwise, affecting the implementation of
the Confract;

c. Making an estimate of the facilities available and needed for the contract to be
bid, if any; and

d. Inguiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the
Project].

[Name of Bidder] did not give or pay directly or indirectly, any commission, amount,

~fee, or any form of consideration, pecuniary or otherwise, to any person or official,

10.

personnel or representative of the government in relation {o any procurement project
or activity. '

In case adv avment was made or given, failure t rm or deliver anv of

the obligations and undertakings in the contract shall be sufficient grounds to

constitute criminal liabikity for Swindli Estafa) or £ ission of fraud




converting any pavment received by a person or entity under an cbligation
involving the duty to deliver certain goods or services. to the prejudice of the

ublic and the go ment of the Philiopines pu Article 315 of Act No.
3815 s. 1930, as amended, or the Revised P | Code.

IN WITNESS WHEREOF. | have hereunio set my hand this day of , 20 at
. Philippines.

[insert NAME OF BIDDER ORITS
AUTHORIZED
REPRESENTATIVE]

[Insert signatory’'s legal capacity]
Affiant

[Jurat]

[Format shall be based on the latest Rules on Notarial Practice]



Bid Securing Declaration Form
[shall be submitted with the Bid if bidder opts to provide this form of bid security]

REPUBLIC OF THE PHILIPPINES) |
CITY OF }S.8.

BID SECURING DECLARATION
Project Identification No.: [Insert number]

To: [Insert name and address of the Procuring Entity]

/We, the undersigned, declare that:

1.

I/We understand that, according to your conditions, bids must be supported by a Bid
Security, which may be in the form of a Bid Securing Declaration.

IWe accept that: (a) liwe will be automatically disqualified from bidding for any
procurement contract with any procuring entity for a period of two (2) years upon
receipt of your Blacklisting Order; and, (b} liwe will pay the applicable fine provided
under Section 6 of the Guidelines on the Use of Bid Securing Declaration, within
fifteen (15) days from receipt of the written demand by the procuring entity for the
commission of acts resulting to the enforcement of the bid securing declaration under
Sections 23.1(b), 34.2, 40.1 and 69.1, except 69.1(f),of the IRR of RA No. 9184,
without prejudice to other legal action the government may undertake.

IMMe understand that this Bid Securing Declaration shall cease to be valid on the
following circumstances:

a. Upon expiration of the bid validity period, or any extension thereof pursuant o
your request,

b. | am/we are declared ineligible or post-disqualified upon receipt of your notice to
such effect, and (i) ¥we failed to timely file a request for reconsideration or (ii}
l/we filed a waiver to avail of said right; and

c. | am/we are declared the bidder with the Lowest Calculated Responsive Bid, and
I/we have furnished the performance security and signed the Contract.

IN WITNESS WHEREOF, i/We have hereunto set my/our hand/s this day of
fmonth] [year] at [pface of execution].

[insert NAME OF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE]
[insert signatory’s legal capacity]
Affiant

r .
[Format shall be based on the latest Rules on Notarial Practice]



Contract Agreement Form for the Procurement of Goods (Revised)
[Not required to be submitted with the Bid, but it shall be submitted within ten (10) days after

receiving the Nofice of Award]

CONTRACT AGREEMENT

THIS AGREEMENT made the day of 20__ between [name of
PROCURING ENTITY] of the Philippines (hereinafter called "the Entity”} of the one part and
[name of Supplier] of {city and country of Supplier] (hereinafter called "the Supplier”) of the

other part;

WHEREAS, the Entity invited Bids for certain goods and ancillary services, particutarly
[brief description of goods and services] and has accepted a Bid by the Supplier for the supply
of those goods and services in the sum of [contract price in words and figures in specified
currency] (hereinafier called “the Contract Price”).

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1. In this Agreement words and expressions shall have the same meanings as are
respectively assigned to them in the Conditions of Contract referred to.

2. The following documents as required by the 2016 revised Implementing Rules
and Regulations of Republic Act No. 9184 shall be deemed to form and be read
and construed as integral part of this Agreement, viz..

Philippine Bidding Documents (PBDs};

i. Schedule of Requirements;

i,  Technical Specifications; :

ii. General and Special Conditions of Contract; and
iv.  Supplemental or Bid Builetins, if any

Winning bidder's bid, including the Eligibility requirements, Technical and
Financial Proposals, and all other documents or statements submitted:

Bid form, including all the documents/statements contained in the Bidder's
bidding envelopes, as annexes, and all other documents submitted (e.g..
Bidder's response to request for clarifications on the bid), including
corrections to the bid, if any, resulting from the Procuring Entity’s bid
evaluation;

Performance Security,;
Notice of Award of Contract: and the Bidder's conforme thereto; and

Other contract documents that may be required by existing laws and/for the
Procuring Entity concemed in the PBDs. Winning bidder _agrees that
additional co ct doc nts or information prescribe the GPPB
that are sub entl ired for submission after the cont
xecution h as the Notice to Pr d. Variati Order, nd
Warraniv Security. shall likewise form part of the Contract.




3. in consideration for the sum of [total contract price in words and figures] or such
other sums as may be ascertained. [Named of the bidder] agrees to [state the
object of the coniract] in accordance with his/her/its Bid.

4. The [Name of the procuring entity] agrees to pay the above-mentioned sum in
accordance with the terms of the Bidding.

IN WITNESS whereof the parties hereto have caused this Agreement to be executed

in accordance with the laws of the Repubiic of the Philippines on the day and year first above
written.

[Insert Name and Signature] [insert Name and Signature]

[insert Signatory’s Legal Capacity] [insert Signatory’s Legal Capacity]
for: for:
finsert Procuring Entity] [Insert Narne of Supplier]

Acknowledament
[Format shall be based on the latest Rules on Notarial Practice]




Performance Securing Declaration (Revised)
[if used as an alternative performance security but it is not required fo be submitted with
the Bid, as it shall be submitted within ten (10) days after receiving the Notice of Award]

REPUBLIC OF THE PHILIPPINES)
CITY OF ) S.8.

PERFORMANCE SECURING DECLARATION

Invitation to Bid: [Insert Reference Number indicated in the Bidding
Documentis] To: [insert name and address of the Procuring Entity}

I/We, the undersigned, declare that:

1. 1/We understand that, according to your conditions, to guarantee the faithful
performance by the supplier/distributor/manufacturer/contractor/consultant of its
obligations under the Contract, lwe shall submit a Performance Securing
Declaration within a maximum period of ten {10) calendar days from the receipt of
the Notice of Award prior to the signing of the Coniract.

2. I/We accept that: liwe will be automatically disqualified from bidding for any
procurement contract with any procuring entity for a period of one (1) year for the

first offense, or two (2) vears for the second offense, upon receipt of your
Blacklisting Order if I/We have violated my/our obligations under the Contract;

3. I/We understand that this Performance Securing Declaration shall cease to be
valid upon:

a. issuance by the Procuring Entity of the Certificate of Final Acceptance,
subject to the following conditions:
i, Procuring Entity has no claims filed against the contract awardee;
i It has no claims for labor and materials filed against the contractor; and
iii. Other terms of the contract; or

b. replacement by the winning bidder of the submitted PSD with a performance
security in any of the prescribed forms under Section 39.2 of the 2016 revised
IRR of RA No. 9184 as required by the end-user.

IN WITNESS WHEREOF, |/We have hereunto set my/our hand/s this day of
[month] [year] at [place of execution].

[Insert NAME OF BIDDER OR [TS
AUTHORIZED REPRESENTATIVE]
[insert signatory’s legal capacity]

Affiant

[Format shall be based on the latest Rules on Notarial Practice]
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REPUBLIC GF THE PHILIPPINES
DEPARTMENT OF HEALTH
NATIONAL CENTER FOR MENTAL HEALTH
Nueve de Pebrero St., Mandaluvong city. Philippines
PHILHEALTH ACCREDITED
EiDE & AWARDSCOMMITTESE

Telephone fie. 5319601 tocai 239, 240, 342 Telefas e, 5318316 Welssite: wiww nemb, aer vh

SCHEDULE OF PUBLIC BIDDING FOR SUPPLY, DELIVERY, INSTALLATION,
COMMISSIONING and TESTING OF DOCUMENT MANAGEMENT AND ARCHIVING
SYSTEM NETWORK SCANNER CY 2021

ACTIVITY SCHEDULE/VENUE

PRE-PROCUREMENT CONFERENCE August 11, 2021(1:00PM) (Wednesday.) ~ Archiving

BAC Conference Room, NCMH Compound

ADVERTISEMENT / POSTING OF IAEB ’ August 25, 2021{Wednesday)

1. ISSUANCE / AVAILABHITY OF BIDDING . Aungust 25 — September 10, 2021

DOCUMENTS Monday — Friday (8:00AM - 4:066PM)

Procurement and BAC Office

2. PRE-BID CONFERENCE ' September 1, 2021 (Wednesday) - 9:00 AM

Pag-Asa Hall, NCMH Compound

3. SUBMISSION & OPENING OF BIDS Sepiember 13, 2021 (Monday) - 9:00 AM

Pag-Asa Hall, NCMH Compound

4, DETAILED BID EVALUATION September 15, 2021{Wednesday) - 9:00 AM

BAC Conference Room/Qffice, NCMH Compound

5. POST-QUALIFICATION OF BIDS September 21, 2021 (Tuesday) - 9:00 AM

BAC Conference Room/Gifice, NCMH Compound

6. APPROVAL OF RESOLUTION / ISSUANCE September 23, 2621
OF NOTICE OF AWARD

7. CONTRACT PREPARATION AND SIGNING September 27, 2021

8. APPROVAL OF CONTRACT BY HIGHER September 29, 2621

AUTHORITY
9. ISSUANCE OF NOTICE TO PROCEED October 1, 2621

Prepared By:

JERRY C. RODRIGUEZ, MGM-ESP
Head, BAC Secretariat

Recommending Approval:

ALDEN C. CUYOS, MD, FPPA, IFAPA, MMHOA
Chairperson, BAC for Eguipment and
Infrastructure Projects

Approved By:

NOEL V. REYES, MD, FPPA
Medical Center Chief 11



